136 North Monroe Street
Waterloo, WI 53594
Phone: (920) 478-3025
Fax: (920) 478-2021
www.waterloowi.us

PUBLIC NOTICE OF A COMMITTEE MEETING OF THE
CITY OF WATERLOO COMMON COUNCIL

Pursuant to Section 19.84 Wisconsin Statutes, notice is hereby given to the public and news media, that a public meeting
will be held to consider the following:

COMMITTEE: FINANCE, INSURANCE & PERSONNEL COMMITTEE
DATE: April 21, 2022

TIME: 5:30 p.m.

LOCATION: Municipal Building Council Chamber, 136 N. Monroe Street

via remote conference or in-person for participants and public

Join Zoom: https://us02web.zoom.us/j/81804768860?pwd=VFJOMmMI9IMGZ6VUhsbmIHWW9wNDZ6QT09

Meeting ID: 818 0476 8860 Passcode: 928323
Dial by phone +1 312 626 6799 US (Chicago)

1) CALL TO ORDER AND ROLL CALL

2) APPROVAL OF MEETING MINUTES:
a) March 17, 2022
b) Closed session April 7, 2022

3) PUBLIC COMMENT

4) NEW BUSINESS

a) March 2022 Financial Statements: General Disbursements $117,563.79; Payroll $76,883.40 &
Clerk/Treasurer’s Reports [see on municipal website

b) Path lighting through the park. One light off of Mill St around the bend and one light on the other side
of the bridge lighting the path at Boorman/Park Ave.

¢) HVAC Proposal —City of Waterloo Garage Jensen Plumbing, Heating & Air INC

d) Ordinance 2022-04 Record Retention Schedule

e) 2022 Debt Summary Sheet

f) Riverside Dr/Minnehaha Lane overlay bid

g) 2022 Debt borrowing proceeds from Ehlers proposals

5) UNFINISHED BUSINESS

6) FUTURE AGENDA ITEMS AND ANNOUNCEMENTS
a) Committee Calendar (for reference)

7) ADJOURNMENT

Jeanne Ritter
Clerk/ Deputy Treasurer

Committee Members: Thomas and Kuhl Posted, Emailed & Distributed: 04/19/2022

PLEASE NOTE: It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may be in attendance at the above
meeting(s) to gather information. No action will be taken by any governmental body other than that specifically noticed. Also, upon reasonable notice, efforts will be made
to accommodate the needs of disabled individuals through appropriate aids and services. For additional information or to request such services please contact the clerk’s
office at the above location.

https://waterloowi.sharepoint.com/sites/Fileshares/data/Common/AGENDAS_ MINUTES/2022/FINANCE INSURANCE & PERSONNEL - 3rd Thurs/2022-04-21Finance
Committee/2022-04-21 FinanceAgenda.docx
4/21/2022 5:34 PM



https://us02web.zoom.us/j/81804768860?pwd=VFJ0Mm9lMGZ6VUhsbmlHWW9wNDZ6QT09
https://www.waterloowi.us/clerk-treasurer/pages/monthly-financial-statements

CITY OF WATERLOO FINANCE, INSURANCE & PERSONNEL COMMITTEE: MEETING MINUTES
March 17, 2022

1. CALL TO ORDER AND ROLL CALL. Thomas called the meeting to order at 5:02 p.m. Members in person or remote:
Thomas, Kuhl & Rhynes. Absent: none. Other attending in person or remote: Police Chief Sorenson; Deputy
Clerk/Treasurer Tschanz; Parks Coordinator Haberkorn Public Works Director Yerges

2. APPROVAL OF MEETING MINUTES: February 17, 2022 & Closed Session from February 10, 2022 MOTION:
[Kuhl/Rhynes] to approve all meeting minutes as listed. VOICE VOTE: Motion carried.

3. PUBLIC COMMENT. None.

4. NEW BUSINESS
a. Resolution 2022-10 Appointing Mike Tschanz Interim Clerk until a new Clerk is Announced. MOTION
[Kuhl/Rhynes] VOICE VOTE: Motion carried.
b. February 2022 Financial Statements: General Disbursements $1,388,619.63; Payroll $73,177.23
& Clerk/Treasurer’s Reports [see on municipal website]MOTION: [Kuhl/Rhynes] VOICE VOTE:
Motion carried.

5. UNFINISHED BUSINESS
a. 2022 Department Head Reviews [NOTES:(1) Documents provided by Committee Chair. (2) The committee
may convene in closed session per Wis. Stat. 19.85(1)(c) “considering employment, promotion,
compensation or performance evaluation data of any public employee over which the governmental body
has jurisdiction or exercises responsibility.” MOTION [Rhynes/Kuhls] To go into closed session. Voice Vote:
Motion carried. MOTION [Kuhl/Rhynes] to come out of closed session Voice Vote: Motion carried.

6. FUTURE AGENDA ITEMS AND ANNOUNCEMENTS
a. Committee Calendar (for reference)

7. ADJOURNMENT. MOTION: [Kuhl/Rhynes] To adjourn. VOICE VOTE: Motion carried. Approximate time 6:56 pm

Mike Tschanz
Deputy Clerk/Treasurer

https://waterloowi.sharepoint.com/sites/Fileshares/data/Common/AGENDAS_ MINUTES/2022/FINANCE INSURANCE & PERSONNEL - 3rd Thurs/2022-03-17Finance Committee/2022-02-17
FinanceMinutes.docx
3/22/2022 4:22 PM


https://www.waterloowi.us/clerk-treasurer/pages/monthly-financial-statements

WATERLOO UTILITIES

CONSTRUCTION ESTIMATE

575 COMMERCIAL AVE. WATERLOO WI 53594 DATE OF ESTIMATE: 3/3/2022

Phone 920-478-2260 Fax 920-478-9682 ESTIMATED BY: Barry Sorenson

NAME: City LENGTH OF LINE: 400

LOCATION: park

DESCRIPTION Street light 2

[ACCT # MATERIAL ITEM QTY NEEDED UNIT COST TOTAL COST |
3640001 ANCHOR GUY $805.38 $0.00
3640002 CROSSARM-6' $231.70 $0.00
3640003 CROSSARM-8' $260.51 $0.00
3640004 CROSSARM-10' $549.02 $0.00
3640005 FIBERGLASS ARM $383.14 $0.00
3640006 CROSSARM/DEADEND $1,126.55 $0.00
3640007 35' POLE $451.00 $0.00
3640008 40' POLE $1,236.02 $0.00
3640009 45' POLE $921.34 $0.00
3650002 CUTOUT-ARRESTOR-1PH $771.66 $0.00
3650003 CUTOUT-ARRESTOR-3PH $1,479.66 $0.00
3650004 OH PRI. 1/0 1 PHASE 150' SPAN $1,383.56 $0.00
3650005 OH PRI. 1/0 3 PHASE 150' SPAN $3,958.57 $0.00
3650006 OH SECONDARY 1/0 TRI 100' SPAN $1,349.97 $0.00
3660001 DUCT PVC-ALL SIZES-TRENCH $1,370.83 $0.00
3670001 CABLE TERMINATION 1PH 15KV URD $698.61 $0.00
3670002 CABLE TERMINATION 3PH 15KV URD $1,988.99 $0.00
3670003 URD PRI. 1PH-200AMP 100" SPAN $935.10 $0.00
3670004 URD PRI. 3PH-200AMP 100" SPAN $1,797.29 $0.00
3670005 URD PRI. 3PH-600AMP 100" SPAN $2,724.70 $0.00
3670007 URD SEC- #4/0 TRI 100' SPAN $1,161.12 $0.00
3670011 SEC/CABINET-3PT-200AMP 15KV $2,491.64 $0.00
3670012 SEC/CABINET-9/12PT-200AMP 15KV $3,653.75 $0.00
3670013 SECONDARY PEDESTAL $611.53 $0.00
3670014 SEC/CABINET-9/12PT-600AMP 15KV $2,286.92 $0.00
3680003 SET-1PH OH NEW TRANSFORMER $84.00 $0.00
3680004 SET-3PH OH NEW TRANSFORMER $271.16 $0.00
3680005 SET-1PH URD NEW TRANSFORMER $84.00 $0.00
3680006 SET-3PH URD NEW TRANSFORMER $168.00 $0.00
3690001 100 AMP OH SERV 2-4 TRI 75" SPAN $1,036.93 $0.00
3690002 200 AMP OH SERV 1/0 TRl  75' SPAN $1,079.23 $0.00
3691001 URD SERV-ALL SIZES 100' SPAN /w TRENCH $1,074.86 $0.00
3691002 URD SERV- 500 MCM 100" SPAN /w TRENCH $2,373.56 $0.00
3692001 OH to URD SERV. 100" SPAN /w TRENCH $1,293.40 $0.00
3730001 FIBERGLASS POLE & FIXTURE 2 $1,752.00 $3,504.00
3730002 ALUMINUM STREET LIGHT POLE $1,349.49 $0.00
3730003 STREET LIGHT ARM & FIX-150 HPS $876.39 $0.00
3731002 6 DUPLEX URD STREET LIGHT 100 ft 4 $911.82 $3,647.28
9999999 TRENCHING $0.67 $0.00

TOTAL PREPAYMENT NEEDED $7,151.28

GOOD FOR 90 DAYS



Jensen Plumbing, Heating & Air INC

Quality Service Reliability

204 W Lake St

Lake Mills, WI 53551
Ph 920-648-8373
Fax 920-648-3077

PROPOSAL

JOB# 222- 547

DATE: :03/15/2022

JOB NAME: CITY OF WATERLOO GARAGE

EXPIRATION DATE IF NOT ACCEPTED: 04/15/2022

JOB LOC Chad Yerges BILLING Chad Yerges
City Of Waterloo City Of Waterloo
211 Hendricks St 211 Hendricks St
Waterloo, WI 53549 Waterloo, WI 53549
920-478-3025 920-478-3025
www.waterloowi.us www.waterloowi.us
SALESPERSON PAYMENT TERMS
Kenny Grassman 50% down, final payment due in full upon completion of work
QTY DESCRIPTION UNIT PRICE LINE TOTAL
We propose to replace the 2 existing natural gas boilers. The old equipment will be
removed and recycled. The new boilers will be reconnected to the existing pvc venting,
electrical and gas. We will replace the expansion tank, pressure reducing valve and
backflow preventor. After completion the boilers will be properly bled of air, started
and tested.
2 LAARS LFTHF 199 High effeciency natural gas boilers, Expansion tank, PRV, Backflow $14,000.00
preventor. T
Replacement of all 3 loop pumps. 2-UPS 15/58 & 1-UPS 26/99FC pumps. $1,800.00
All materials used are at the discretion of the licensed plumber or HVAC Technician | ~  -------
Any work outside of what is outlined above (if time allows) would be at a time and material rate of $112 per hour, per |
technician or plumber, plus materials
JOB TOTAL
Proposal Prepared By: Kenneth Grassman HVAC Project Manager W(éﬂ"—\ Date: 03/15/2022

Acceptance of Proposal

The above prices, specifications & conditions are satisfactory and are hereby accepted. Jensen Plumbing, Heating & Air Inc. is

authorized to do the work as specified.

**All material pricing is subject to change based on Market Value if job is not scheduled/planned within

30 days and completed within 6 months of acceptance of proposal with down payment.**

To accept this proposal Sign & Date:

THANK YOU FOR YOUR BUSINESS!




Lien Rights. As required by the Wisconsin Construction Lien Law, builder hereby notifies owner that persons or companies furnishing labor or

materials for the construction on owners’ land may have lien rights on owners’ land and buildings if not paid.

Those entitled to lien rights, in addition to the undersigned builder, are those who contract directly with the owner or those who give the owner notice within 60
days after they first furnish labor or materials for the construction. Accordingly, owner probably will receive notices from those who furnish labor or materials for
the construction and should give a copy of each notice received to his lender, if any. Builder agrees to cooperate with the owner and the lender, if any, to see that

all potential lien claimants are duly paid.

*A 30% re-stocking fee is applied to all cancelled or returned orders. Jensen Plumbing, Heating and Air INC cannot warranty material provided by
others. All proposed work will be completed during normal business hours. Plumbing and HVAC permit fees are based on cost per fixture; permits
that are based on a total square foot or total job cost are not included. Concrete more than 4” thick or concrete with wire mesh/re-bar will be
removed on a time & material basis. All work & material will conform to the State of Wisconsin Codes. All matetial is guaranteed to be as specified.
All work to be completed in a workmanlike manner according to standard practices. All agreements contingent upon strikes, ac cidents or delays
beyond our control. Owner to carry fire, tornado, and other necessary insurance. Our workers are fully covered by Workmen’s Compensation

Insurance.

CUSTOMER INTIAL_____




136 North Monroe Street, Waterloo, Wisconsin 53594-1198
Phone (920) 478-3025
Fax (920) 478-2021

ORDINANCE 2022-04
Records Retention Schedule

The City Council of the City of Waterloo, Jefferson County, Wisconsin do ordain as follows:
SECTION I: Retention of Public Records

(a) General Records Schedule Adopted. The City of Waterloo hereby adopts, by reference, the Wisconsin
Municipal Records Schedule (hereinafter, “Records Schedule”), pertaining to the retention and destruction of
public records, and approved by the State of Wisconsin Public Records Board (hereinafter, “Records Board”) on
August 27, 2018. A copy of the Records Schedule will be kept on file in the City of Waterloo Clerk’s office located
at 136 N. Monroe St Waterloo, WI 53594 and made available for public viewing during Monday — Friday 8-4:30
pm.

(b) Other Records. In the event the City of Waterloo creates a record not contemplated by the Records Schedule,
the City of Waterloo may, subject to the Records Board’s prior approval, either adopt an applicable records
retention schedule set forth by the Records Board, if available, or use the default retention of 7 years in
19.21(4)(b) for any retention not set by statue or Record’s Board.

(c) Repeal. All ordinances, or portions thereof, and resolutions, or portions thereof, in conflict with any portion
of the Records Schedule are hereby repealed. Any approved City of Waterloo retention schedule, or portion

thereof, for any record not contemplated by the Records Schedule shall remain in full force and effect.

(d) Effective Date. This ordinance is effective as of ,20

SECTION II: Notification of Destruction of Public Records
(a) At least 60-days notification is required to be given to the Wisconsin State Historical Society before
destroying any public record as provided in § 19.21(4)(a), Wis. Stats. Notification is not required in
instances when the Society has waived the 60-day notification period as indicated in the Wisconsin
Municipal Records Schedule or in written correspondence.

SECTION II: This ordinance shall take effect and be in force from and after its passage and posting as provided by
law.
BY ORDER OF THE CITY COUNCIL OF THE CITY OF
WATERLOO

Mayor
Attest:

Date Adopted:
Date Published:

https://waterloowi.sharepoint.com/sites/Fileshares/data/Common/AGENDAS_ MINUTES/2022/FINANCE INSURANCE & PERSONNEL - 3rd Thurs/2022-04-21Finance
Committee/Records Retention Policy/2022-04 Record Retention Policy.docx
4/18/2022 2:35 PM



General Records Schedule

Wisconsin Municipal and Related Records

Approved by the Public Records Board:

August 27, 2018

Expiration: August 27, 2028
Revised: June 15, 2020

For use by all units of Wisconsin Government at the Municipal level



Wisconsin Municipal Records Schedule
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Introduction
Wisconsin Municipal Records Schedule

Records are a basic tool of transacting business on behalf of all local government units. They are the foundation for government
accountability. Records management is regulated by Wisconsin state law, and accordingly, the Wisconsin Municipal Records
Schedule (WMRS), upon adoption, provides legal authorization to dispose of records on a regularly scheduled basis. The
schedule serves as a mechanism for consistent retention and disposition of similar types of records across all municipal
governments and provides assurance of accountability to the public.

The schedule was developed following guidelines for complying with legal, fiscal, and archival requirements for records retention
and facilitates cost-effective management of records commonly found in municipal governments.

Wisconsin Statute § 19.21(1) defines public records as “all property and things received from the officer’'s predecessor or other
persons and required by law to be filed, deposited, or kept in the officer’s office, or which are in the lawful possession or control of
the officer or the officer’'s deputies.” Records are defined by Wisconsin Statute § 19.32(2) as “any material on which written,
drawn, printed, spoken, visual, or electromagnetic information or electronically generated or stored data is recorded or preserved,
regardless of physical form or characteristics, that has been created or is being kept by an authority.” Public records are also
defined as being “all books, papers, maps, photographs, films, recordings, optical discs, electronically formatted documents, or
other documentary materials, regardless of physical form or characteristics, made or received by any state agency or its officers
or employees in connection with the transaction of public business” (Wis. Stat. § 16.61(2)(b)).

[.  Applicability:

The WRMS is available for adoption by all Wisconsin cities, villages, and towns; along with other non-county local units of
government. County governments should refer to the County General Schedule for their record retention requirements. The
WMRS is intended to serve as guidance for records that are created or received by your particular unit. Adopting the schedule
does not require local units to begin creating any record series that they currently do not produce.

Records retention guidelines apply regardless of record format. Records covered by the WMRS may be retained in electronic,
paper, or other formats. The schedule applies to all records: born digital (including those created or transmitted via e-mail), data
contained in database systems, tapes/cartridges and other types of electronic records and information systems maintained by
agencies. Municipalities must also meet the standards and requirements for the management of electronic records outlined in
Chapter Adm. 12.



https://publicrecordsboard.wi.gov/Documents/ADM%2012.pdf

. Purpose:

Record schedules are intended to be used by records creators as a tool to SIMPLIFY their records management responsibilities,
not to make them more complex. It is the intention of the WMRS to streamline municipal records management by:
e Providing clear and uniform guidance for the retention and disposition of records common to most municipal governments;
e Eliminating the need for individual municipalities to develop and obtain Wisconsin Public Records Board approval of
records retention/disposition schedules;
Facilitating uniformity in the retention and disposition of records across all municipalities; and
e Promoting the cost-effective management of municipal records.

[ll.  Implementation:

The WMRS is a schedule that municipalities MAY adopt to manage their records. Municipalities ARE NOT required to adopt the
schedule for use. The WMRS does not replace the ability of municipalities to create and adopt records schedules through the
creation of ordinances. See Additional Options below for more information.

Adopting the Schedule:
e Submit the original and two copies of the Notification of General Schedules Adoption Form (PRB-002) to:
State Archivist
Wisconsin Historical Society
816 State St.
Madison, WI 53706

¢ The Wisconsin Public Records Board (PRB) will acknowledge your Notification of Adoption by returning a signed copy of
the adoption to the municipality.

e After confirmation of PRB approval, municipalities should enact an ordinance adopting the WMRS as their official
schedule.

Municipalities are expected to supersede any previously approved, unique, ordinances which cover records included in the
adopted Municipal Schedule. Retain any approved schedules in existing ordinances for records that ARE NOT covered by the
Municipal Schedule.

Additional Options:
All municipalities may adopt the PRB approved General Records Schedules to supplement the WMRS. See Section VI of this

instruction for more information.



https://publicrecordsboard.wi.gov/Documents/PRB-002%20FINAL%2011-2017.pdf

Specific schedules may also be set by Records Disposition Authorizations (RDAS). Visit the following PRB webpage for more
information: Information for Counties and Municipalities

Municipalities that choose not to adopt the WMRS are still required to schedule the destruction of obsolete records through
ordinance as stated in Wis. Stat. § 19.21(4). Retention periods that are not specifically set by state statutes CANNOT be
scheduled for less than 7 years without approval from the PRB.

IV. Using the Schedule:

The Municipal Schedule is arranged into seven different sections, which include similar types of record series. Sections may be
broken down into subsections for easier reference. All individual schedules include the title of a series, description, retention
times, confidential status, and information about notifying the Historical Society.

The following is an example of the format:

Record Series Title | Series Description | Retention | Confidential | WHS Notification

Subsection

e Record Series Title — Descriptive title of the record series. This is a basic title, not necessarily universally used by all
municipalities.
e Series Description — Brief overview of the records that are included in the record series.
o If a specific statute or legal source defines a retention period for the records it is identified in this field.
¢ Retention — Indicates the minimum time period a record series must be maintained and a description of what initiates the start
of the retention clock.

o Creation: Is used when the creation of the record initiates the retention time period. (Example: If a RDA existed for
ABC Annual Reports, the event might be written as Creation+ 3 years meaning an ABC Annual Report must be
retained for three years after it is created.)

o Fiscal: Is used if the retention time period is initiated by the end of a fiscal year. (Example: RDAs that exist for annual
budgets might be written as Fiscal+ 6 years meaning a budget would have to be retained for six years after the end of
that fiscal year.)

o Event: Is used if a specific event other than Creation or Fiscal initiates the retention time period. (Example: A RDA
that exists for a housing relocation program has the event written as “Event+ 5 years; Event=Approval Letter for



https://publicrecordsboard.wi.gov/Pages/Resources/LocalUnit.aspx
https://publicrecordsboard.wi.gov/Pages/Resources/LocalUnit.aspx

O

Relocation Plan”. In this scenario, it means all records associated with this RDA have to be retained for five years
after the official letter was sent by the state to approve the relocation plan.)

Permanent: Is used if the records need to be maintained permanently by the creating municipality. See Guidelines for
the Permanent Retention of Records for more information.

General references on retention periods for municipal records are found in Wis. Stat. § 19.21(4)(b), Wis. Stat. 8
19.21(6), or Wis. Stat. § 19.21(8).

e Confidential — Indicates whether or not the record series contain information that is required by statute to be kept confidential.
See Section V of this guide for more information on confidential records.

e WHS Notification — Wis. Stat. § 19.21(4)(a) requires that all municipal public records must be offered for transfer to the

Wisconsin Historical Society 60 days prior to their destruction. This field indicates if notification to the Wisconsin Historical
Society is required before records can be destroyed. Column will either state NOTIFY or WAIVED.

O

@)

Waived: The Wisconsin Historical Society has determined the record series has low historical value and waived the
notification period as indicated Wis. Stat. § 19.21(4)(a). Municipalities are free to destroy any waived records without
notification once they reach their required retention period.

Notify: You are required to send written notification to the Wisconsin Historical Society before destruction. Please
contact the Wisconsin Historical Society with questions on how to properly notify on the destruction of public records.
N/A: indicates that the retention is permanent.

Final Disposition:

Municipal records, which have met the retention time outlined in the WMRS, have only two dispositions: Destroy or transfer to the
Wisconsin Historical Society. Records that are held beyond their retention period but are not destroyed are still subject to all
public records laws.
e Destruction: Records identified as “waived” in this schedule may be destroyed without notifying the Wisconsin Historical
Society. Local units should dispose of all public records in a manner that ensures they are completely destroyed.

o If records contain confidential information, or “information that can be associated with a particular individual
through one or more identifiers or other information or circumstances” (Wis. Stat. § 19.62(5) including, but not
limited to names, addresses, social security numbers, and banking information it must be destroyed confidentially.
This means that these records must be disposed of in a way that renders them unreadable and unable to be
reconstructed. Typically, this can be achieved by cross cut shredding or pulping. Many organizations choose to
hire an outside vendor to handle the process of disposing of confidential information.

o Note on records older than 75 years: the waived designation does not apply. Notification should be given on any
records 75 years or older regardless if they have been indicated in the schedule as having been waived.

e Transfer: Records identified as “notify” must be offered, in writing, to the Wisconsin Historical Society. Per Wis. Stat. §
19.23(2), the Wisconsin Historical Society assumes title control and public records responsibility of all transferred records.
Obsolete municipal records may not be transferred to local historical societies or other repositories because the statutes


https://publicrecordsboard.wi.gov/Documents/Guidelines%20-%20Permanent%20Retention%20of%20Records.pdf
https://publicrecordsboard.wi.gov/Documents/Guidelines%20-%20Permanent%20Retention%20of%20Records.pdf

do not specify other institutions can hold title to public records. Only the records creators and the Wisconsin Historical
Society are identified in statutes as being official holders of title. Information on transferring records can be found on the
Society’s webpage pertaining to proper handling of obsolete records.

¢ Permanent: Records identified as “permanent” have been identified as containing significant historical information and
long-term business value. Municipalities are responsible for ensuring the long-term preservation of these records. The
Wisconsin Historical Society will, in certain circumstances, accept “permanent” records for transfer if the municipality is
unable to maintain these records.

Records that have passed their retention period should not be destroyed if any of the following conditions apply:
o Records are required for financial or performance audits either currently underway or known to be planned.
¢ Records are subject to a “legal hold” because they may be relevant to an existing, pending, or anticipated legal
proceeding.
o Arelated open records request has been received and not completed, or statutorily required time periods have expired.

V. Confidential Records and Personally Identifiable Information (PII)

Confidential Records:

Some records series may contain confidential or restricted access records. The WMRS identifies any record series containing
information required by Wisconsin Statute, administrative rule, or other legal authority to be kept confidential or protected from
public access. The confidential column is marked “yes” if ANY records in the series may contain confidential information.

Even when specific confidentiality statutes do not apply, application of substantive common law principles through the balancing
test considerations under Wis. Stat. § 19.35(1)(a), may affect disclosure of the record under the public records law.

When an individual or an individual’s representative makes an open records request for records containing personally identifiable
information about that individual, there is no balancing test, but the disclosure exceptions under Wis. Stat. § 19.35(1)(am), must
be considered. Wis. Stat. § 19.35(1)(am) exceptions include:

endangering an individual’s life or safety;

endangering the security of a prison, including the security of the population or staff;

identifying a confidential informant; and

records collected or maintained in connection with complaints, investigations, or other circumstances that may lead to
various administrative or court proceedings.

It is strongly recommended that local governments consult with legal counsel when responding to an open records request.
Additional resources on open records requests can be found by visiting the Wisconsin Department of Justice, Office of Open
Government’s website.



https://www.wisconsinhistory.org/Records/Article/CS15489
https://www.doj.state.wi.us/office-open-government/office-open-government
https://www.doj.state.wi.us/office-open-government/office-open-government

Personally Identifiable Information (Pl1l):

Wisconsin law defines Personally Identifiable Information (PII) as “information that can be associated with a particular individual
through one or more identifiers or other information or circumstances” (Wis. Stat. § 19.62(5)). The municipal unit is responsible
for evaluating their record series to determine if Pll is included. The inclusion of Pll does not automatically restrict records, nor
does it make them confidential. The confidential column is only marked “yes” in cases where specific statutes restrict access.

VI. Additional Schedules:

Municipal governments should be aware that there are additional schedules that apply to public records. All Wisconsin
municipalities have the option of adopting any of the General Records Schedules that have been approved by the PRB. These
schedules may cover additional record series not found in the WMRS. In some cases, the WMRS points to the General
Schedules for covering some specific records series (such as personnel records). Information on adopting schedules can be
found on the PRB Counties and Municipalities Resource Webpage.

Municipalities should also be aware that there are two separate General Records Schedules for the following:
e Wisconsin School Districts
e Wisconsin Public Libraries and Library Systems

In addition, municipalities should check the schedule set by the Public Service Commission of Wisconsin (PSC) for Municipal
Utilities. A complete list of records and schedules is located in “Investigation to Consider Proposed Changes to Records
Retention Requirements for Electric, Gas and Water Utilities.”

Municipal Court Records are scheduled by Supreme Court Rule 72, which specifies the retention periods for court records and
requires municipal courts to give 60 day notice to the Wisconsin Historical Society prior to destroying obsolete records.
Furthermore, SCR 72 states that notice is not required for records in which “the historical society has indicated, by blanket
waiver, that it has no interest for historical purposes.” The Wisconsin Historical Society has waived the sixty-day notification
period for all municipal court records dated 1941 or later. This waiver applies to all municipal courts throughout the state and
allows for the disposal of municipal court records without further notification. Municipal Courts are still obligated to maintain the
records for the minimum time specified in SCR 72. Please contact the Wisconsin Historical Society if you have any questions
regarding Municipal Court Records.

Table of Contents



https://publicrecordsboard.wi.gov/Pages/GRS/Statewide.aspx
https://publicrecordsboard.wi.gov/Pages/Resources/LocalUnit.aspx
https://publicrecordsboard.wi.gov/Documents/DPI%20GS-APPROVED%20June%202015%20v8.1.pdf
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Administrative Records
Wisconsin Municipal Records Schedule

Requirements Specific to Administrative Records
The Administrative Records section is organized by the following subsections:

e Administration (general)

e Common Council/Village Board/Town Board
e Emergency Planning

e Human Resources/Personnel

e Legal

e Licenses and Permits

e Municipal Land Ownership

¢ Municipal Vehicles

e Payroll

e Real Property Titles

This section is intended to provide municipalities with schedules for the most common record series generally grouped under this
topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to review and consult the
appropriate General Records Schedules listed below:

e Administrative Records GeneralSchedule

e Fleet and Aircraft Management Records
e Human Resources and Related General Schedule
e Payroll & Related General Schedule

Municipal Court Records are scheduled by Supreme Court Rule 72, which specifies the retention periods for court records and
requires municipal courts to give 60 day notice to the Wisconsin Historical Society prior to destroying obsolete records.
Furthermore, SCR 72 states that notice is not required for records in which “the historical society has indicated, by blanket waiver,
that it has no interest for historical purposes.” The Wisconsin Historical Society has waived the sixty-day notification period for all
municipal court records dated 1941 or later. This waiver applies to all municipal courts throughout the state and allows for the
disposal of municipal court records without further notification. Municipal Courts are still obligated to maintain the records for the
minimum time specified in Supreme Court Rule 72. Please contact the Wisconsin Historical Society if you have any questions
regarding Municipal Court Records.



https://publicrecordsboard.wi.gov/Documents/Admin%20GRS.pdf
https://publicrecordsboard.wi.gov/Documents/Fleet%20GRS.pdf
https://publicrecordsboard.wi.gov/Documents/GRS%20-%20Human%20Resources.pdf
https://publicrecordsboard.wi.gov/Documents/Payroll%20GRS.pdf
http://docs.legis.wisconsin.gov/misc/scr/72

Recor(_JI Seles Series Description Retention Confidential WHS.
Title Notification
Administration Records (general)
Materials documenting appointments and
. nominations to boards, task forces, councils, or ]
Appointment . . SN Event+2 years; .
: other bodies. May include applications; cover _ No Notify
Files ) Event=End of term
sheets, letters of recommendation, resumes, and
correspondence.
Appomtment Unsuccessful appointments and nominations to Event+1 year; .
Files (not . . DA No Waived
boards, task forces, councils, or other bodies. Event=Position filled
selected)
Committee Records of committees, boards, councils, and
Records and commissions, other than Common Council.
Minutes Includes meeting minutes, agenda packets,
(Excluding reports, and resolutions. Creation+7 years No Notify
Common Council See Common Council section for retention of
and Zoning Common Council Minutes. See schedule for
Board) Zoning Board Records in Public Works Section.
File related to complaints regarding issues not Event+2 years;
Complaints related to a specific program. Complaints are not Event=Complaint .
; . e No Waived
(External) otherwise regulated by state or federal resolution, dismissal or

requirements.

end of litigation
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Record Series
Title

Series Description

Retention

Confidential

WHS
Notification

Contracts and
Agreements

Any contracts or agreements to which the
municipality is a party.

Event+6 years;
Event=End date or
cancellation of contract

No

Waived

Correspondence
(Senior Level or
Elected Official)

Business-related correspondence (paper and
electronic) of senior level staff and elected
officials.

Event+6 months;
Event=Separation from
position/end of term
(Note: Correspondence
that relates specifically
to a program or project
may need to be
retained per that
particular schedule)

No

Notify

Correspondence
(General Staff)

Business-related correspondence (paper and
electronic) of non-appointed general staff.

Event+1 year,;
Event=Creation or
receipt
(Note: Correspondence
that relates specifically
to a program or project
may need to be
retained per that
particular schedule)

No

Waived

Grants

Records relating to grant-funded projects where
the agency is the grant recipient or issuer,
including the application process, the receipt and
expenditure of grant funds, or denial.

Event+4 years;
Event=Date of final
report or notification of
denial

No

Waived
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
House Number Provides official control and reference source for
and Address . Permanent No N/A
. city addresses.
Change File
. - Event+7 years;
N Established departmental policies and Event=Date the policy/
Internal Policies procedures. . .
_ . . procedure is No Waived
and Procedures (Note: May also be called administrative
. L : S superseded or made
practices or directives or executive directives).
obsolete
Memorandums
of Understandl_ng Agreements between government units. Event+4 years;
(MOU) & Service : : - . .
Sometimes define agreements between a large Event=Ending date of No Waived
Level " L
A government unit’s separate divisions or bureaus. the MOU or SLA.
greements
(SLA)
Notice of Form for the removal of a human corpse if death .
; : . Event+2 months; .
Removal of occurs in a hospital, nursing home, or under _ No Waived
. : Event=Date of death
Human Corpse hospice care at any location.
Elected or appointed municipal officers may be
Oath of Office required to take, and file in writing, an official Event+5 years; No Waived

oath within ten days after receiving notice of
election or appointment.

Event=End of term
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Records relating to regular and reformulated,
Open Records repetitious, systematic or continuing requests by Event+3 years;
Requests and individuals, groups or organizations for access to Event=Response No Waived
Responses general information under the provisions of the provided
Wis. Stats. 88 19.35-19.37.
Organizational Repository of the official organizational structure Event; No Waived
Chart of offices. Event=Superseded
L Includes division and unit strategic business and Event+7 years;
Organizational : . . -~ -~ ) .
. operational planning files such as, but not limited Event=Completion of No Notify
Planning : o
to, final plan and significant work papers. plan
Petitions submitted to municipalities for Event+7 years;
Petitions improvements or changes to existing municipal Event=Petition No Waived
services/structures. approved or denied
Press/News Information about municipality programs and Creation+3 years No Notify
Releases events.
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Recor(_j sielie Series Description Retention Confidential WHS.
Title Notification
Proclamations issued by the mayor, Ev_ent+1 year,
, o . Event=End of elected :
Proclamations commissioner, or elected executive on behalf of ve's final No Notify
the municipality representative’s fina
' term
Reports (Annual) Annual reports produced by all departments and Eve_nt+7 years; No Notify
programs. Event=Date of issue
Reports L . . .
(Monthly) Monthly reports of divisions/committees. Creation+3 years No Waived
Subiject Files Subiject files (paper and electronic) of senior level Event+6 months;
(Senior Level or staff such as department heads and elected Event=Separation from No Notify
Elected Official) officials. position/end of term
Common Council/Village Board/Town Board
Records providing proof of publication for legal Event+7 years;
Affidavits of notices as required by law. Event=Date of No Waived

Publication

(Note: See Wis. Stat. § 985.12 for more
information on proof of publication).

publication
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Event+90 days;
Recordings of meetings used to produce Event=Date the
Audio Tapes minutes. Authority provided by Wis. Stat. 8§ minutes have been No Waived
19.21(7). approved and
published
Common - . o
. Official minutes of the Common Council/Village
Cou_ncn/B_oard Board/Town Board. Permanent No N/A
Meeting Minutes
Ordinances Official ordinances and any o_r_dlnance books kept Permanent No N/A
by municipalities.
Resolutions Official records pertaining to resolutions passed Permanent No N/A

by municipalities.
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Recor(_j sielie Series Description Retention Confidential WHS.
Title Notification
Emergency Planning?
Continuity of
Government/ Agency official plan and documentation of the Event;
Operational Plan Continuity of Operations Plan/Continuity of Event=Superseded by No Waived
and government plan. revised plan
Documentation
Critical Incident Critical incident management plans, local site Event+3 years;
Management security plans, local emergency action plans, life | Event=Superseded by No Waived
Plans safety, and other similar documents. revised plan
Disaster . . Event+3 years;
Recovery Records created during the disaster recovery Event=Date recovery No Waived
process. : )
Records effort is complete
Human Resources/Personnel
Grievance Case Event+7 years;
File Records of grievances filed by employees. Event=Date grievance Yes 3 Waived
is closed

1 No specific statutes restrict the records in this series. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to release.

2 Retention is 3 years from the date of the final Financial Services Report when Federal Grant money is involved.

3 No specific statutes restrict this type of record. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to releasing this type of record.
Personnel files may contain patient health records which may be protected by Wis. Stat. § 146.82 and/or the Health Insurance Portability and Accountability Act
(HIPAA).
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Documents employee personnel actions during Event+7 years;
Personnel Files the employment of the employee. Event=End of No 4 Waived
Applies to ALL employees. employment/service
Legal
Municipal attorney opinions given to answer
Attorney specific questions regarding the interpretation Permanent No S N/A
Opinions and application of statutes and ordinances, or
other legal matters.
Files include, but are not limited to, pleadings ) I_\Iotlfy on
. . Event+7 years; - historically
Case Files and legal arguments, evidence, research, orders, _ No C
. 6 Event=Close of case significant
legal summons and subpoenas issued. 8
cases only

4 No specific statutes restrict this type of record. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to releasing this type of record.
Personnel files may contain patient health records which may be protected by Wis. Stat. § 146.82 and/or the Health Insurance Portability and Accountability Act
(HIPAA).

5 Records may contain material protected by Attorney-Client Privilege Wis. Stat. § 905.03.

6 Records may contain the client file with information pertaining to expenses, attorney notes, medical records, government agency filings, discovery such as
requests for production of documents, deposition transcripts, and evidence.

7 Records may contain material protected by Attorney-Client Privilege Wis. Stat. § 905.03.

8 Historically significant case files include those that have established legal precedents; cases that received widespread attention from the public and news media;
and cases recognized for their uniqgueness. Examples of such cases include, but are not limited to, major civil rights cases, major labor relations cases, major
environmental cases, cases dealing tribal governments and treaty rights, major cases with constitutional implications, and cases related to major prosecutions of
public officials.
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Recor(_j sielie Series Description Retention Confidential WHS.
Title Notification
Licenses and Permits
Includes license applications (approved and
unapproved) and license stubs. Includes all non-
alcohol related licenses including, but not limited
License to, non-intoxicating be_verages, soda wat«_ar _ '
L beverages, food handling and sales, mobile Creation+3 years No Waived
Applications h . oo
ome park licenses, restaurant, retail dairy
products, pet, and animals. Also includes permits
for the excavation of streets by private utility
companies.
Liquor and Beer Includes license applicat_ions (approved and _ '
Licenses _unapp(oved) anq license stubs. _ Creation+4 years No Waived
Authority provided by Wis. Stat. § 125.04(3)(i).
Permits for public space usage. Includes, but not
limited to, burning, street usage, and parking
Permits permits. Creation+5 years No Waived
NOTE: See Public Works Section for retention of
building permits.
Permits (septic Permit for a septic tank. The permit records the Permanent No N/A

tanks)

location and ownership of the tank.
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Record Series

. L . . , WHS
Title Series Description Retention Confidential Notification
Municipal Land Ownership
Land Titles, Documentation for municipal owned land. Also
Conveyances includes any legal rights granted to others that Permanent No N/A
and Easements relate to municipal owned land.
Sales of . . Event+6 years;
o Includes appraisals and related valuations. _
Facilities and/or . S Event=date of the .
Projects where a municipality plans or actually . No Waived
Land (Case . - completion of the
. sells either facilities and/or land assets. :
Files) transaction
Municipal Vehicles
: Documentation of agency motor vehicle
Motor Vehicle , .
Control and assignments to employees. I_ncludes completed Event+1 year; _ '
. documentation on reservations for pool cars, Event=date the vehicle No Waived
Assignment T : . . X .
individual trips, driver profiles, check-in and is disposed
Records
checkout logs.
Motor Vehicle Records docum_entlng service and repair orders
to motor vehicles. These records normally .
and Heavy : : : Event+1 year;
: include maintenance orders, logs, fiscal _ . .
Equipment L Event=date the vehicle No Waived
. documents, such as requisitions or purchase o
Maintenance ) . : is disposed
Records orders for parts or services, vehicle warranties,

operation and repair manuals and parts lists.
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
. Agreements between individuals and Eviant+1_ year,
Vehicle Use municipalities required before driving a municipal Event=termination of No Waived
Agreements P q . 9 P agreement or
owned vehicle.
employment
Vehicle Event+1 year;
Inspection Inspections of municipal vehicles. Event=date the vehicle No Waived
Reports is disposed
Payroll®
Emplovee Event+7 years;
p'oy , Includes various documents that are maintained Event=Employee .
Payroll & Benefit . . No Waived
File throughout the employee's term of employment. retirement, tre_lnsfer or
termination
Includes, but is not limited to, quarterly report of Event+5 years;
Monthly and . . ) -
federal income tax withheld; quarterly report, Event=Report Issued .
Quarterly Payroll I i , I ; ided an No Waived
Reports payroll summary; state’s quarterly report o (provide record has
wages paid, and monthly memorandum report. been audited)

° No specific statutes restrict this record series. However, the balancing test per Wis. Stat. § 19.35(1)(a) should be applied prior to releasing this type of

information.
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Documentation

certificate of title, opinions of title, and title
insurance policies.

Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Pavrolls and Payroll listings showing gross and net pay, as
y . well as deductions for state employees. Referred Creation+4 years No Waived
Payroll Registers . ;
to on questions of back pay and income taxes.
Real Property Titles
Records documenting the title of land owned by
Title the municipality including the abstract and Permanent No N/A

Table of Contents
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Cemetery Records
Wisconsin Municipal Records Schedule

Requirements Specific to Cemetery Records
Municipalities and towns are required to assume ownership of abandoned private cemeteries. Cemeteries are considered
abandoned if the cemetery association or other organization that once cared for the cemetery no longer exists and no legal owner
can be found (Wis. Stat. § 157.115(1)).

¢ The municipality or town must care for the cemetery to the same standards as other municipal or town cemeteries.
e Six or more residents of your town or municipality may petition the circuit court to require that the town or municipality
assume ownership or move any graves to another location.

records that show for each deposit, the name of
the purchaser or beneficiary of the contract

relating to the deposit and the item purchased.
Authority provided by Wis. Stat. § 157.62(4).

157.62(2)(c)

Recorc_j SIEEE Series Description Retention Confidential WHS.
Title Notification
Annual Report Includes the annual report to the cemetery board
and and the records needed to prepare the report. Permanent No N/A
Documentation Authority provided by Wis. Stat. § 157.62(4).
An accounting of amounts deposited in, amounts
withdrawn from, other income accruing to, and
the balance at the end of the reporting period of
care funds of the cemetery, including the funds in Yes
Wis. Stat. § 157.11(9g)(a), Wis. Stat. § Confidential per
Care Funds 157.12(3), and Wis. Stat, § 157.125. Includes Permanent Wis. Stat. § NIA
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Reco_:_q e Series Description Retention Confidential WHS.
itle Notification
Copy of each contract for the sale of a cemetery Event=3 years;
Contract for Sale lot, mausoleum space, or cemetery :Er]vent=Aﬂgr all of No Waived
merchandise. e obligations of
Authority provided by Wis. Stat. § 157.62(4). the contract have
been fulfilled
Grave Registration| Records that identify the deceased’s name, date No N/A
Records of death, and internment and location of remains. Permanent
An accounting of amounts deposited in, amounts
withdrawn from, income accruing to, and the
balance at the close of the reporting period of Event+15 years; Yes
Preneed Trust any preneed trust funds of the cemetery. Include Event=Date of the Confidential per Waived
Funds records that show for each deposit, the name of deposit or Wis. Stat. §
the purchaser or beneficiary of the contract withdrawal 157.62(2)(c)
relating to the deposit and the item purchased.
Authority provided by Wis. Stat. § 157.62(4).
Includes records confirming an attempt to notify
Reburial of Human individuals specified in Wis. Stgt. §
Remains 157.112(3)(b)1.-4. when none of the individuals Permanent No N/A

specified are available.
Authority provided by Wis. Stat. 8§ 157.112(3m)
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Disposition

also be filed with the cemetery to serve as a
record of interment.
See Wis. Admin. Code § DHS 135.06(1)(a)(1) for
more information.

Recorq e Series Description Retention Confidential WHS.
Title Notification
Report for final disposition completed by the
funeral director or other person preparing the
body for burial or other final disposition. The
Report for Final reports are filed with the local registrar, but may
Permanent No N/A

Table of Contents
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Community Development/Public Services
Wisconsin Municipal Records Schedule

Requirements Specific to Community Development/Public Services
The Community Development/Public Services section is organized by the following subsections:
e Housing Program
Outreach
Parks
Public Transportation
Sanitation

This section is intended to provide municipalities with schedules for the most common record series generally grouped under this
topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to review the County
General Schedule for reference on scheduling similar records. The County General Schedule cannot be adopted by municipalities
for use, but the schedules can be used for creating record schedules through municipal ordinances.

Municipalities that have records pertaining to Public Health should use the County General Schedule to create ordinances to
schedule those records.

Public Transportation Surveillance Recording records should follow the schedule for Surveillance Recording records found in the
Public Works section; Maintenance and Operations subsection.
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Recor(_j sielie Series Description Retention Confidential WHS.
Title Notification
Housing Program
Program Files Correspondence, breakdown of_ prOJ_ects, HUD Event+z years; No Notify
regulations, and supporting files. Event=Audit
Outreach
Event+7 years;
Public Program Outreach programs for municipality sponsored Event=Superseded or No Notify
Files programs. end of program,
whichever is first
Parks
Master plans for parks and park systems. May
Park Master Plan include maps, drawings, photographs, and Superseded No Notify
reports.
Program Files Records relating to programs, events, and Creation+3 years No Waived

activities.
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Recor(_j sielie Series Description Retention Confidential WHS.
Title Notification
Reservation
Requests, Rental : Event+3 years;
' Permits, agreements, and contracts for the use _ ) .
Agreem_ents, Use of parks, shelters, and facilities. Event—Da_te of No Waived
Permits, and reservation
Contracts
Supervisors Daily | Summarizes progress made on a particular job,
Report of Work noting the time required, employees assigned Creation+2 years No Waived
Completed and vehicles used.
Public Transportation
AcpeSS|bIe Reports documentlr_]g the accessibility of Creation+5 years No Waived
Boarding Reports vehicles.
Yes
Americans with Event+6 years; (Patient health
Disabilities Act Files determining the eligibility of customers for Event=Termination of | information may Waived
(ADA) Customer ADA transit programs. service or participation | be protected by
Eligibility Files by customer Wis. Stat. §
146.82)
Bus Route Documentation of transit schedules, timetables, Event+3 years; .
Schedules and X - No Waived
Timetables routes, and route history. Event=Superseded
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Record Series

WHS

Title Series Description Retention Confidential Notification
Boarding and alighting, extra board weekly
Dispatch Files projections and assignments, daily work Creation+7 years No Waived
schedules, and bid mark-ups.
Fare Informatlon Research_, background, studl_es, and other Creation+7 years No Waived
Files materials used to determine fares.
, Daily, weekly, or other periodic reports
Operation . . . . .
summarizing transit system operations and Creation+3 years No Waived
Reports . .
ridership and lost and found reports.
Operator . . S
Assignment Documentation of assignment of_lnd|V|duaI Creation+3 years No Waived
operators to routes and shifts.
Records
Sanitation
Composting Documents pertaining to the disposal of yard Event+7 years; .
, _ No Waived
Regulations waste. Event=Superseded
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Dump Sites

source of fill materials, (household, commercial)
source of cover materials, and inspection
reports.

Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Curbside Documentation of the curbside recycling .
. ) X e Event+7 years; .
Recycling program including policies, procedures, and _ No Waived
- : Event=Superseded
Program administration of the program.
Drop Off
Site/Recycling Site operation files and records. Creation+7 years No Waived
Yard Waste
Household Records related to the collection and disposal of
Hazardous : : . . .
. paints, corrosives, flammables, toxics, used Creation+30 years No Waived
Waste Collection : :
motor oil, and car/truck batteries.
Center
Location of any fill, records of materials
deposited, cover materials used, reports of
Landfill/Garbage leachate and methane leakage and treatment, Permanent No N/A

Table of Contents
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Election Records
Wisconsin Municipal Records Schedule

Requirements Specific to Election Records
Additional information regarding election records is available through the Wisconsin Election Commission. Municipalities are
encouraged to review the Election Administration Manual available on the Wisconsin Elections Commission Website for more in-
depth information about managing election related records. Retention times in this section that are not specifically stated in
Wisconsin Statutes are taken from the Election Administration Manual.
e Federal Election records must be maintained for 22 months as specified in Wis. Stat. § 7.23(1)(f).
o Recounts or Pending Litigation are subject to a longer retention pending litigation or recounts as specified in Wis. Stat. §
7.23(2).
e All other material not described below are identified by Wis. Stat. § 7.23(1)(k) as having a retention period of 90 days after
the election.
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Record Series : o . . : WHS
Title Series Description Retention Confidential Notification
Ballots and Equipment
Applications for . . e
Absentee Ballots Includes copies of pro_of of |d_ent|f|cat|on when Event+22 months: _
(Federal submitted with application. Event=Election 10 No Waived
Elections) Authority provided by Wis. Stat. § 7.23(1)(f).
Applications for . . e
Absentee Ballots Includes copies of pro_of of |d_ent|f|cat|on when Event+90 days: _
(State, County submitted with application. Event=Election No Waived
Local Elections) Authority provided by Wis. Stat. § 7.23(1)(k).
Ballots (Federal Federal election ballots. Event+22 months; No Waived
Elections) Authority provided by Wis. Stat. § 7.23(1)(f). Event=Election
Ballots (State, - :
County, Local State, county, local offices. Event+30 days; No Waived

Elections)

Authority provided by Wis. Stat. § 7.23(1)(h).

Event=Election

10 All materials and documentation associated with a federal election must be retained at least 22 months after the election. Federal elections include those for the
office of President of the U.S., U.S. Senator, and U.S. House of Representatives (Wis. Stat. § 7.23(1)(f)).
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Event+3 business

Ballots (Unused , , days;

and related Only applies to unused ballots and materials. Event=Completion of No Waived

Materials) all election canvasses

11

Detachable Data storage dewces_used in electronic voting Event+21 days: '

Recording Units . __€équipment, Event=Election 12 No Waived
Authority provided by Wis. Stat. § 7.23(1)(9).

Deta_chable_ Data storage devices used in electronic voting Event+14 days;

Recording Units : _ .
(Primary Hori » qu;“pm_ent. EvenizEIectlon (see No Waived
Elections) Authority provided by Wis. Stat. § 7.23(1)(9). ootnote 3)

Campaign
Campaian Financial disclosure reports filed by candidates Event+6 vears:

FinanceIOReg orts during election campaigns. Event=date )c/)f rec’ei t No Waived

P Authority provided by Wis. Stat. § 7.23(1)(d). = P

11 Materials must be retained in event a petition for recount has been filed.

12 Before clearing or erasing the units or compartments, a municipal clerk shall transfer the data contained in the units or compartments to a disk or other recording
medium which may be erased or destroyed 22 months after the election to which the data relates. The requirement to transfer data does not apply to units or
compartments for use with tabulating equipment for an electronic voting system that was approved for use prior to January 1, 2009, and that is not used in a
federal election.
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
. Statements filed by candidates for public office. _
Campa'gn Includes Notification of Non-candidacy for Everlt+6 years, .
Registration : Event=termination No Waived
Statements reelection forms. issued by the registrant
Authority provided by Wis. Stat. § 7.23(1)(d). y 9
Reports and Lists
Official Prepared statement showing the results of each ,
. Event+10 years; .
Canvassers election. Event=election No Waived
Statements Authority provided by Wis. Stat. § 7.23(1)(i). -
Includes proofs of publication and
Election Notices correspondence filed in connection with such Even'Erl year; No Waived
notices. Event=Election
Authority provided by Wis. Stat. § 7.23(2)()).
Election Notices Includes proofs of publication and
correspondence filed in connection with such Event=22 months; .
(Federal : E —Electi No Waived
Elections) _ ~ notices. vent=Election
Authority provided by Wis. Stat. § 7.23(2)(f).
Election Voting
and Registration | Reports filed by municipal clerks on registration, Event+22 months; .
e . ) ~ . No Waived
Statistics voting, and absentee voting. Event=Election
Reports
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Wis. Stat. § 5.02(14).
Authority provided by Wis. Stat. § 7.23(1)(e).

Event=Election

Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Elector registrations deemed ineligible for _
Ineligible Elector | voting. Status and reasons for ineligibility should EveErl\'f\r/]\tlgir)]/?:iz;:asr’ned No Waived
Registrations be noted. _ineli ible
Authority provided by Wis. Stat. § 7.23(1)(c). 9
List compiled by election officials on election day

showing the names and addresses of electors Event+22 months:

Poll (Voter) Lists | who actually cast votes in an election defined in : No Waived

Table of Contents
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Finance Records
Wisconsin Municipal Records Schedule

Requirements Specific to Finance Records
The Finance section is organized by the following subsections:
e Budget
e Fiscal
e Purchasing

Municipalities are encouraged to adopt the following general schedules in instances where this schedule does not adequately
provide coverage for all types of records that could be created:

o Budget & Related General Records Schedule

e Fiscal & Accounting Related Records General Schedule

e Purchasing & Procurement General Schedule

Note: Records in this series may contain confidential or restricted information. Even when specific confidentiality statutes do not
apply, application of substantive common law principles through the balancing test considerations under Wis. Stat. § 19.35(1)(a),
may affect disclosure of the record under the public records law. Please consult Section V: Confidential Records and Personally

Identifiable Information (PII) of the Introduction for more information on this topic.
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Recorq Seles Series Description Retention Confidential WHS.
Title Notification
Budget
Approved Annual __
Operating Records relalted to e_stabllshlng thehb]?se Ilevel Fiscal+6 years NoO Waived
Budget agency annual operating budget each fiscal year.
. Reports that evaluate the financial holdings of the Event+_3 years, .
Audit Reports o Event=Final report No Waived
municipality. .
issued
Records include final budget requests (forms or
Budget their equivalents), justifications/analysis, policy : .
Development papers, related correspondence, and requests for Fiscal+6 years No Waived
information.
Final Budget he final for th icinali iscal .
Submittal The final budget document for the municipality. Fiscal+6 years No Waived
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Municipal Borrowing
. . . + :
All records associated with municipal bonds. Also Even_t ! years,
. ) Event=Bond issue
includes the bond register, bond payment . .
\ " . expires or following
register, and any certificates of destruction when .
Bond Records . payment of all No Waived
the bond agent has been authorized to destroy .
. outstanding matured
cancelled bonds, coupons, and promissory
bonds/notes/coupons,
notes. ) )
whichever is later
Payments and Receipts
Bank Statements Statements received from institutions holding the . .
and SRR Creation+7 years No Waived
I municipality’s funds.
Reconciliations
Overall record accounting for receipts and .
) : Event+7 years; .
Cashbook disbursements, usually for fiscal or calendar _ . No Waived
Event=Audit
year.
Collection & Reports showing the amounts collected, amounts Event+3 years;
Disbursement retained by county/local government, and portion Event=Transaction No Waived
Reports sent to state. date

37



Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Credit Card
i . . . + :
ﬁl?gfr;p;?i;r: Credit card receipts and related documentation E\/EevrletzEl'rir{seszn NoO Waived
: associated with credit card transactions.
Received from date
Sales
Records used in reconciling bank statements and
Financial verifying expenditures. Includes, but not limited Event+1 year; No Waived
Support Records | to, credit/debit notices, cash reconciliations, and Event=Audit
deposit stubs.
Issued Checks CheCk.S issued by the municipality that are Creation+7 years No Waived
outstanding or have been cleared by the bank.
Purchasing
.. + :
Records pertaining to the procurement of all Everlt 6 years; Yes®®
Contract and commodities and services which may require a Event=End date of Some information
Request for yreq resulting contract or may qualify for Trade Waived

Bid/Proposal File

contract. This includes both successful and
unsuccessful bids.

cancellation date of
contract or bid/proposal

Secret protection per
Wis. Stat. § 19.36(5)

13 Some information may qualify for other legal protection such as copyright, patent, trademark or licensing. It is possible some vendors may identify information as
confidential that is not actually protected by law.
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Record Series : . : : : WHS
Title Series Description Retention Confidential Notification
performance | fail o meet the terms and specfications of | . EVNt+G vears No Waived
: : Event=End of contract
Files purchasing contracts.

Table of Contents
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Public Works
Wisconsin Municipal Records Schedule

Requirements Specific to Public Works
Records in the Public Works section are arranged under the following subsections:
e Building Inspection
¢ Engineering
¢ Maintenance and Operations
e Planning and Zoning
o Utilities
The Public Works section is intended to provide municipalities with schedules for the most common record series generally
grouped under this topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to
review and consult the appropriate General Records Schedules listed below:
e Facilities Management and Related Records

Wis. Stat. § 19.21(4)(b) defines the minimum retention cities, villages, and towns may set for water stubs, receipts of current
billing, and customer’s ledgers of any municipal utility as 2 years. In addition, municipalities should check the schedule set by the
Public Service Commission of Wisconsin (PSC) for Municipal Utilities. A complete list of records and schedules is located in
“Investigation to Consider Proposed Changes to Records Retention Requirements for Electric, Gas and Water Utilities.”

Schedules specific to Police/First Responder records are not included in the WMRS. Consult the County General Schedule for
records schedules for similar records which can be used as a basis for the creation of schedules and/or ordinances.

Surveillance recording schedule applies to municipally operated security footage for public buildings, street cameras, and public
transportation. The schedule does not apply to footage recorded by police body cameras, patrol dashboard cameras, or any
similar police recording device.

Municipalities should have adequate and clear procedures in place that explain the proper handling and destruction of surveillance

recordings. Clear communication with appropriate municipal personnel will help to ensure that the record is not destroyed
prematurely and public requests and/or any legal or program needs are met in a timely manner.
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Record Series

WHS

Title Series Description Retention Confidential Notification
Building Inspections
Summary of inspection history of a particular
property. Records include original building permit,
I site plans, certificate of occupancy, conditional
Building : . . .
: use documents, comprehensive design reviews, Event+1 year; .
Inspection A : : . . No Waived
R and violations for both residential and Event=Life of building
ecords . . ) .
commercial structures. Also includes inspection
of plumbing, electrical, ventilation, heating, and
air conditioning.
Conditionally approved building plans,
_— calculations, and correspondence. .
BU|Id_|ng Plan Authority provided by Wis. Admin. Code 8§ SPS Eve_nt+4 years, .
Review and 361.60(5)(N1.b Event=Construction No Waived
Inspection Note: applies to certified municipalities only (see completed
Wis. Admin. Code § SPS 361.60(2)).*
Building Plans: Includes architectural, design specs, structural .
. . - . . . . Event+4 years;
Residential 1 and utility plans submitted for inspection review. Event=Construction NoO Waived
and 2 Family Authority provided by Wis. Admin. Code § SPS c;m leted
Dwellings 320.10(6)(a)2. P

14 Note: Refer to Wis. Admin. Code § SPS 361.60(5) for detailed information on the specific types of buildings that first class, second class, and other
municipalities are authorized by the Department of Safety and Professional Services to review. Prior to applying this schedule, the Municipality must review and
take the steps outlined in Wis. Admin. Code § SPS 361.60.




Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Building o .
Inspection: Applications forms, porrectl_on orders, Event+7years;
Residential 1 correspondence and_lnspect_lon records. Event=Construction No Waived
. Authority provided by Wis. Admin. Code 8 SPS
and 2 Family 320.10(6)(a)3 completed
Dwellings ' '
Code Reports completed during field investigations to
Compliance determine if buildings and system installations
) : N . Permanent No N/A
Inspection comply with the specifications of appropriate
Reports codes.
Engineering
Material submitted to the Department of
Airport Transpor_tatlon when a munlcu_oallty wants to Event+7 years;
| make an improvement to the airport. Records _ .
mprovement : . . . Event=petition No Waived
Petition Eile may include public hearing repords, briefs, submitted to DOT
reports and recommendations, and
correspondence.
. The Airport Master Plan provides information ,
Airport Master about the condition of the airport and projects EVEnHZO years, No Notify
Plan Event=new plan issued
development for the next 20 years.
Cgﬂnusr'llrfjlc‘:)t?(l)n Final as-built plans and original drawings for Event:
public for buildings, streets, sewers, sidewalks, ' No Waived

Plans: Final As-
Built Projects

etc.

Event=life of structure
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Record Series

sewers, sidewalks, etc.

: . : . : WHS
Title Series Description Retention Confidential Notification
Use for historically significant projects.
Municipal (Typically large-scale projects. May
Construction include construction of a major municipal
Plans: Final As- facility, as well as projects involving Event; No Notify
Built Projects facilities significant to the State of WI or Event=life of structure
(Historically United States history; buildings on the
Significant) State or National Register of Historic
Places.)
Environmental Official copies of environmental assessments, Ev?nt+6 years,
Assessment & . . Event=Termination of .
impact statements and related documentation .y . No Notify
Impact - . . 15 municipal ownership of
related to municipal construction projects.
Statements the land
) May include maps covering environmental
Maps: . -
) impact/changes, development of specific areas,
Construction and . L s Permanent No N/A
. and the impact on public infrastructure (utilities,
Topographical )
roads, sidewalks).
All documents pertaining to a project including,
design and construction contracts, proposed and
. . approved amendments to all contracts, bidding Event+10 years;
Municipal Project P ; ) - T .
plans and specifications, details on materials Event=Date project is No Waived
Records .
used on each project, and all other related completed
project materials. Use for buildings, streets,

15 May include: environmental assessment reports and drafts, environmental impact statements (draft and final), legal notices, comments from the public, DNR and
others, related correspondence and supporting materials.
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Use for historically significant projects.
Municipal Project ' (Projects are typlcall_y Iarge—sca!e and may
include new construction of a major municipal _
Records facility, as well as projects involving facilities Event; No Notify
(Historically . _f_y ’ h proj ; 9 q Event=Life of structure
Significant) signi icant to_t e State of WI or Unite _States
history; buildings on the State or National
Register of Historic Places.)
Maintenance and Operations
American with Records cover ADA inspections, investigations, )
L S S - Event+6 years;
Disabilities Act complaint investigations, facility logs and reports _ : .
o . ) . oL Event=Close of review No Waived
(ADA) Facility regarding ADA compliance relating to facilities .
. or audit
Reviews and structures.
Asbestos and
“;I;Z?iﬁo;ns d Project files on asbestos abatement and Event+30 years;
, hazardous materials and environmental Event=Completion of Yes ¥ Waived
Environmental remediation projects at state owned buildings. *° the project
Remediation prol gs- prol
Case File
Building
Maintenance: Documents the installation, maintenance, service Event+1 month;
Equipment and history of equipment commonly used to Event=Removal and No Waived
Repair and maintain facilities. disposal of equipment
Service Records

16 OSHA 29CFR 1926.1101 governs asbestos abatement projects. The records include medical surveillance records for certain people who wear protective
equipment performing asbestos abatement work.

17 patient health care records in this series are confidential per Wis. Stat. § 146.82.
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Grade Books

Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Building Lease : - Event+7 years; .
Files Files on leased facilities. Event=End of lease No Waived
Series may document road locations or surfaces,
Maps zoning mformat_lon, pa_rks, flood ple_uns, soils, or Permanent No N/A
parcel boundaries. This record series may also
include indexes to maps.*®
Physical Plant Records documenting the operation of all facets
Monltorlng and of facilities: VAC; plumbing, me_chanlce_ll, . Creation+6 years No Waived
Inspection electrical, structural as well as special monitoring
Reports of building components.
Profile and Documentation of landscape and features. Permanent No N/A

18 Copies of maps that are retained by local government offices after originals have been sent to other government units for retention may be destroyed 90 days
after they have been transferred. Example: Certified survey maps sent to the county register of deeds office for retention under Wis. Stat. § 236.34(2).
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
State Highway . -
Aids Program Records of state aid pertaining to road Creation+7 years No Waived
maintenance.
Records
Documentation of the performance of tasks
Street and related to street and sidewalk maintenance. This
Sidewalk may include solid waste management, street Creation+7 years No Waived
Operations File cleaning, repairs, snow removal, and garbage
collection.
Event+120 days®
. : . . Event=Date of
. Monitoring and surveillance recordings for public di
Surveillance 2 ) recording ]
Recordings buildings, street cameras, and public (Note: Recordings may be No Waived
transportation.® subject to longer retention.
See footnote for more
information.)?
Planning and Zoning
Aerial Aerial photographs used for planning and map Event; NoO Notify
Photographs creation. Event=Superseded

19 The schedule does not apply to footage recorded by police body cameras, patrol dashboard cameras, or any similar police recording device.
20 120 days is the time within which a claim may be filed against a governmental body as defined in Wis. Stats. § 893.80.
21 Surveillance recordings that are required for any legal or programming purpose (such as open records requests, claims, case file, or litigation holds) must be

retained in accordance with any applicable records schedules and/or have completed their legal or programming requirements.
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plats, annexation plats, and final subdivision
plats.

Recorq cielies Series Description Retention Confidential WHS.
Title Notification
. Incorporation records such as petitions, hearing
Annexation : gy )
testimony and exhibits, court orders, notices, Permanent No N/A
Records ; 22
resolutions, and related correspondence.
Comprehensive Provides general goals, objectives, policies and Event+14 years;
Growth and , . . : _ :
implementation recommendations to guide the Event=Superseded by No Notify
Development f .
Plan uture growth and development of the city. new plan
Applications and related documents for a
conditional use permit. Applications include site )
. : . Event+7 years;
Conditional Use plan, applicate statement, and evidence - . .
. . : . . Event=Termination of No Waived
Permits evidence/documentation. May also include public conditional use permit
hearing notice, reports, public hearing P
documentation, and decision.
Easements Grants of easement to the municipality. Permanent No N/A
A map showing the divisions of a piece of land,
Final Plats this series includes vacation or alterations of Permanent NoO N/A

22 Records cover proposed incorporations of town areas into cities and villages pursuant to Wis. Stats. §§ 66.0201 - 66.0209, and municipal consolidations of
towns with cities and villages pursuant to Wis. Stat. § 66.0229.
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Event;
Preliminary Plats | Created during the development of subdivisions. | Event=Superseded by No Waived
final plat
Property Survey Includes flt_eld notes, benchmark books, and Permanent No N/A
Records section corner monument logs.
Material submitted to appeal a zoning decision.
Zonina Appeals May include maps, rezoning application, written
A 9 ro?/z d ' local description of the proposed zoning Permanent No N/A
PP boundaries, and drawings of the boundaries.
Also includes public hearing records.
Material submitted to appeal a zoning decision.
, May include maps, rezoning application, written Event+7 years;
Zoning Appeals, e . i . .
local description of the proposed zoning Event=Final appeal is No Notify
Unapproved : : >
boundaries, and drawings of the boundaries. closed
Also includes public hearing records.
Zg;\éngoi?r?rd Agendas, minutes, reports, plans, and other
9 material submitted to the Zoning Board, and/or Permanent No N/A
Board of Appeals )
: : Zoning Board of Appeals.
Meeting Material
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Record Series

WHS

Services As-Built

systems.

Title Series Description Retention Confidential Notification
The text of the zoning ordinance spells out
uniform rules that apply to each zoning district
Zonin including: uses of the land (permitted, conditional
Ordinangce and prohibited uses), dimensional standards (lot Permanent No N/A
size, frontage, setbacks, building height, bulk,
floor area), and the density of development.
Authority provided by Wis. Stat. § 60.61.
May include, but is not limited to, maps, rezoning
Zor_nng,_ appllcatlor_\, written Ioc_al descrlptlon_ of the Permanent No N/A
Rezoning Files | proposed zoning boundaries, and drawings of the
boundaries. Also includes public hearing records.
Zonina Variance Records related to area and use variances.
?:iles Documentation submitted by landowners to Permanent No N/A
secure a variance to the zoning ordinance.
Utilities %
Abandoned Records may include final designs and location
Mains and maps. Includes plans of private sewer and water Permanent No N/A

23 Wis. Stat. § 19.21(4)(b) defines the minimum retention cities, villages, and towns may set for water stubs, receipts of current billing, and customer’s ledgers of
any municipal utility is 2 years
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Recorq cielies Series Description Retention Confidential WHS.
Title Notification
Excavation Plans : - .
) Plans submitted by utilities needing to excavate
of Private SR Permanent No N/A
o to develop, expand, or repair utility lines.
Utilities
Inspections Records documenting the inspection of water Permanent No N/A
and sewer lines.
. Indicates problems such as cracked or broken )
Sewer Inspection ipes, improper alignment, or loose lateral Event; No Waived
Records PIPES, IMprop gnment, Event=Superseded
connections.
Water and . . .
Sewer Main A record documenting the hls_tor_y of breaks in Permanent No N/A
water and sewer main lines.
Break Records
Water, Storm, Maps providing the location of water, storm, and
and Sanitary sanitary sewer mains. Also provides information
) . . Permanent No N/A
Sewer Main about the depth, slope, size and composition of
Maps these features.
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Record Series

: . : . , WHS
Title Series Description Retention Confidential Notification
wind Energy Written record of decision-making relating to Event+7 years
System applications for a wind energy system. (Event=Wind energy NoO Waived
Applications Authority provided by Wis. Admin. Code 8 PSC system
(Approved) 128.34(1)(c). decommissioned)
Mysem | applications or a wind energy sysiem. | EVente years
Applications Authority provided by Wis. Admin. Code § PSC (Evewggiesasrucé%(;lsmn No Waived
(Denied) 128.34(1)(b)

Table of Contents
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Revenue Records
Wisconsin Municipal Records Schedule

Requirements Specific to Revenue Records

Records in the Revenue section are arranged under the following subsections:
Assessment

Board of Review

Special Assessment

Tax Calculation and Collection

The Revenue section is intended to provide municipalities with schedules for the most common record series generally grouped
under this topic. Municipalities that are in need of schedules for records not covered in this section are encouraged to review the
County General Schedule for reference on scheduling similar records. The County General Schedule cannot be adopted by
municipalities for use, but the schedules can be used for creating record schedules through municipal ordinances.

Final real property assessment rolls have a retention period of 15 years and may be destroyed after that time has lapsed.
However, states that no assessment roll containing forest crop acreage may be destroyed without the prior approval of the
secretary of the Department of Revenue. Municipalities should assume that assessment rolls from rural areas include forest crop
acreage and that this provision applies to their assessment rolls. Municipalities should contact the Wisconsin Department of
Revenue, Local Government Services Bureau for more information. This step is in ADDITION TO notifying the Wisconsin
Historical Society of the upcoming record destruction.
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Record Series : I : : : WHS
Title Series Description Retention Confidential Notification

Assessment

Includes any plats, assessor's plats, certified
Cadastral Maps surveys, or aerial photographs used in Permanent No N/A
determining taxable boundaries.

Creation+15 years

Final :
(Provided no Forest .
Assgﬁgent Both real and personal property rolls. Crop Acreage is No Notify
recorded) %
Low Income
gr\,?,ﬁgtz Form used to determine property tax exemption Event+5 years;
Certification of as low-income housing, as defined by Wis. Stat. | Event=Form submitted No Waived
§ 70.11(4a). to local assessor
Occupancy
(PR-231)
Details the appraisal of real property, based on
the field inspections of the assessor. ,
Master Property Use this schedule for any Master Property Event+5 years; No Notify

Records Event=Life of structure

Record Cards (PA-500), Agricultural Work Cards
(PA-703), or Residential Record Card Inserts.

24 Wis. Stat. § 19.21(4)(a) states that no assessment roll that contains forest crop acreage may be destroyed without the prior approval of the secretary of revenue.
Notification to the Wisconsin Historical Society is still required before approved assessment rolls can be destroyed.
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Municipal Reports_ a taxation district's annual assessed Event+5 years;
Assessment values. Itis a summary of all the Real Estate and Event=Final report filed No Waived
Personal Property assessed values for a taxation .
Report o with DOR
district as of the close of January 1.
Notice of Notices sent to property owners informing them
of change in valuation from the previous year for
Increased . . . .
A any real property. Also includes Notice of Creation+7 years No Waived
ssessment
(PR-301) Pgrsonal Property Asses_sment (PR-299) and
Agricultural Land Conversion Change (PR-298).
Occupational
Tax Forms Forms submitted by property owner/agent Event+5 years;
(PA-002; regarding iron ore concentrates, coal, and Event=Date submitted No Waived
PA-006; petroleum, to the local assessor. to assessor
PA-014)
Property Tax Eveft+6 m_ont.hs;
, , , Event=Submission of
Exemption Form used for requesting exemption from : o .
, Taxation District No Waived
Request property taxes; real and personal property.
(PR-230) Summary Report to
DOR
Request to View Notifies property owner of their rights, options, Event+5 years;
Property Notice | and responsibilities with regard to view property Event=Date of No Waived

(PR-300)

for assessment.

assessment
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Recor(_j sielie Series Description Retention Confidential WHS.
Title Notification
Statement of Report of the aggregate assessed value of all Event+7 years,
Assessment P ersoggl agrjl d real provert Event=Form submitted No Waived
(PA-521C) P propery- to DOR
Statement of Yes
Personal Statements filed with local assessor declaring . Confidential per .
Creation+5 years . Waived
Property taxable personal property. Wis. Stat. §
(PA-003) 70.35(3)
Reports filed by individuals who own proper_ty Event+6 months:
. exempt from personal property tax under Wis. _ -
Tax Exemption : Event=Submission of
Stat. § 70.11. The reports are submitted to the : - .
Reports icinal clerk Taxation District No Waived
(PC-220) : municipa: cier. : Exemption Summary
Use this schedule for Multi-Parcel Tax Exemption Report to DOR
Reports (PC-220A). P
Taxation District :
Exemption Reports the total number of exempt properties by Event+2 years;
purpose and value. Compiled from Tax _ .
Summary : ; : Event=Report No Waived
Exemption and Multi-Parcel Tax Exemption .
Reports Reports submitted to DOR
(PC-226) POrLS.
Board of Review
Includes notes taken by clerk, written objections Event+7 vears:
Board of Review | and all other materials submitted to the board of i years,
) , : . Event=Final action of .
Support review, audio recordings, and any transcripts of . No Waived
. . : Board of Review or
Materials board of review proceedings.

Authority provided by Wis. Stat. § 70.47(8)(f).

completion of appeal
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Objections submitted by taxpayers. Includes Event_+7 years,
Form of . N ' ) Event=Final action of .
o written objections and all other material . No Waived
Objection . . Board of Review or
submitted to the board of review. ;
completion of appeal
Minutes of the Recor_d of all proceedings of the board of review.
: Also includes the Summary of Board of Review . .
Board of Review di Creation+7 years No Notify
Proceedings _ Proceedings (.PA'SOO)
Authority provided by Wis. Stat. § 70.47(5).
. Event+7 years;
Nog?%gfliievard Final decisions sent to property owners. Event=Final action of No Waived
D oo Authority provided by Wis. Stat. § 70.47(12). Board of Review or
etermination :
completion of appeal
Special Assessments
Final Resolution Final authorization of special assessments. Permanent No N/A
Authority provided by Wis. Stat. § 66.0703(8)(d).
Pavment Event+7 years;
Re{:;ister Record of the receipt of scheduled payments. Event=Final collection No Waived

of payments
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Record Series

WHS

Title Series Description Retention Confidential Notification
Issued by mun|C|paI district de_scrlblrjg.the Creation+2 years
- purpose of the project, calculations, limits of . ;
Preliminary o ) (provided report is on .
Resolutions assessment district, and number of installments file with public works No Waived
to be paid. See Wis. Stat. § 66.0703(4) for more ro'est record)
information. Pro)
Report of project that includes plans, Creation+2 years
Report of Special specifications, cost estimates, and property (provided report is on No Waived
Assessment affected. See Wis. Stats. 88 66.0703(5)-(6) for file with public works
more information. project record)
Tax Calculation and Collection
Escrow Account List of real estate taxes paid directly from an Event; .
. _ No Waived
List escrow account. Event=Superseded
Real and personal property rolls. Calculated from
Final Tax Roll assessment rolls to include total taxes and Creation+15 years No Notify
charges to be collected.
Statement of Combined record of calculations used to set final
Permanent No N/A

Taxes

taxes.
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Recorq sielie Series Description Retention Confidential WHS.
Title Notification
Any record used to calculate municipal taxes.
Tax Calculation These include any certificates, evaluations, Event+7 years; No Waived
Support Records | levies, estimates, payments, and credits used to Event=Audit
determine real and personal property tax rolls.
Receipts issued by treasurer upon payment of Event+7 years;
. taxes. Includes any supporting documents Event=Audit of records .
Tax Receipts . SR ) , . . No Waived
associated with issuing and recording receipts of | by outside accounting
payments. firm
Tax Settlements Used to verlfy tax coIIectlon_s _compared to the Event+z years; No Waived
taxes levied in the municipal records. Event=Audit
Unpaid Tax List of postponed real property, delinquent real Creation+15 years No Waived
Statements property, and delinquent personal property taxes. (Retain with tax roll)

Table of Contents
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City of Waterloo
Summary of Outstanding Debt

For the Year Ended 12/31/2022
2020 Street and Utility Improvements TID 3 Refunding TID 3, CAP PROJ, PARKS CAP PROJ General
2020 C Road Refunding 2020 B Refunding of TD 3 2020 A - TID 3, CAP PROJ, PARKS 2021-CAPITAL BANK-ADAMS ST ROAD PROJ 2010 GO Refunding Bonds

1-May 1-May 1-May 1-May 1-May 1-May 1-Mar 1-Mar 1-Feb

1-Nov 1-Nov 1-Nov 1-Jun 1-Jun 1-Aug 1-Aug
Year Principal Interest Total P&l Principal Interest Total P&l Principal Interest Total P&l Principal Interest Total P&l Principal Interest Total P&l Year Principal Interest Total P&l Check Year
2022 $ 185,000.00 | $ 6,017.50 191,017.50 $ - $  13,762.50 13,762.50 $ 100,000.00 | S  8,201.25 108,201.25 S 34,449.57 | $ 7,607.44 | $ 42,057.01 $ - $ 4,712.50 4,712.50 2022 319,449.57 40,301.19 359,750.76 359,750.76 2022
2022 S - $ 4,953.75 $ - $ 13,762.50 13,762.50 S - S 7,501.25 7,501.25 $39,290.88 | $ 2,764.36 | $ 42,055.24 $ 325,000.00 | $ 4,712.50 329,712.50 2022 364,290.88 33,694.36 397,985.24 397,985.24 2022
2023 $ 185,000.00 | $ 4,953.75 189,953.75 $ - $  13,762.50 13,762.50 $ 110,000.00 | $  7,501.25 117,501.25 $34,437.12 | $7,618.12 | $ 42,055.24 2023 329,437.12 33,835.62 363,272.74 363,272.74 2023
2023 S - $ 3,843.75 $ - $  13,762.50 13,762.50 S - $  6,566.25 6,566.25 $39,660.69 | $ 2,394.55 | $ 42,055.24 2023 39,660.69 26,567.05 66,227.74 66,227.74 2023
2024 $ 135,000.00 | $ 3,843.75 138,843.75 $ - $  13,762.50 13,762.50 $ 105,000.00 | S  6,566.25 111,566.25 $ 35,540.00 | $ 6,515.24 | $ 42,055.24 2024 275,540.00 30,687.74 306,227.74 306,227.74 2024
2024 S - $ 3,000.00 $ - $ 13,762.50 13,762.50 S - $ 5,673.75 5,673.75 $ 40,037.89 | $ 2,017.35 | $ 42,055.24 2024 40,037.89 24,453.60 64,491.49 64,491.49 2024
2025 $ 100,000.00 | $ 3,000.00 103,000.00 $ - $  13,762.50 13,762.50 S 90,000.00 | $ 5,673.75 95,673.75 $ 36,664.90 | $ 5,390.34 | $ 42,055.24 2025 226,664.90 27,826.59 254,491.49 254,491.49 2025
2025 S - $ 2,300.00 $ - $ 13,762.50 13,762.50 S - $ 4,818.75 4,818.75 $ 40,422.62 | $1,632.62 |$ 42,055.24 2025 40,422.62 22,513.87 62,936.49 62,936.49 2025
2026 $ 100,000.00 | $ 2,300.00 102,300.00 $ - $  13,762.50 13,762.50 S  85,000.00 | S 4,818.75 89,818.75 $37,812.28 | $ 4,242.96 | $ 42,055.24 2026 222,812.28 25,124.21 247,936.49 247,936.49 2026
2026 S - $ 1,600.00 $ - $  13,762.50 13,762.50 S - S 4,011.25 4,011.25 $ 40,815.04 | $ 1,240.20 | $ 42,055.24 2026 40,815.04 20,613.95 61,428.99 61,428.99 2026
2027 $ 100,000.00 | $ 1,600.00 101,600.00 $ - $  13,762.50 13,762.50 S 85,000.00 | $ 4,011.25 89,011.25 $ 38,982.58 | $ 3,072.66 | $ 42,055.24 2027 223,982.58 22,446.41 246,428.99 246,428.99 2027
2027 S - $ 800.00 $ - $  13,762.50 13,762.50 S - $ 3,118.75 3,118.75 $41,21530|$ 839.94 |$ 42,055.24 2027 41,215.30 18,521.19 59,736.49 59,736.49 2027
2028 $ 100,000.00 | $ 800.00 100,800.00 $ - $ 13,762.50 13,762.50 $ 90,000.00 | $ 3,118.75 93,118.75 $ 40,169.37 | $ 1,885.87 | $ 42,055.24 2028 230,169.37 19,567.12 249,736.49 249,736.49 2028
2028 $ - $  13,762.50 13,762.50 S - S 2,173.75 2,173.75 $41,62351|S$ 43173 |$ 42,055.24 2028 41,623.51 16,367.98 57,991.49 57,991.49 2028
2029 $ - $  13,762.50 13,762.50 S  90,000.00 | $ 2,173.75 92,173.75 $41,393.67 | S 66157 |$ 42,055.24 2029 131,393.67 16,597.82 147,991.49 147,991.49 2029
2029 $ - $ 13,762.50 13,762.50 S - S 1,116.25 1,116.25 S 3,054.42 | S 1532 | $ 3,069.74 2029 3,054.42 14,894.07 17,948.49 17,948.49 2029
2030 $ - $ 13,762.50 13,762.50 $ 95000.00 |$ 1,116.25 96,116.25 2030 95,000.00 14,878.75 109,878.75 109,878.75 2030
2030 $ - $ 13,762.50 13,762.50 2030 - 13,762.50 13,762.50 13,762.50 2030
2031 $ 100,000.00 | $  13,762.50 113,762.50 2031 100,000.00 13,762.50 113,762.50 113,762.50 2031
2031 $ - $ 12,462.50 12,462.50 2031 - 12,462.50 12,462.50 12,462.50 2031
2032 $ 120,000.00 | S  12,462.50 132,462.50 2032 120,000.00 12,462.50 132,462.50 132,462.50 2032
2032 $ - $ 10,902.50 10,902.50 2032 - 10,902.50 10,902.50 10,902.50 2032
2033 $ 130,000.00 | $  10,902.50 140,902.50 2033 130,000.00 10,902.50 140,902.50 140,902.50 2033
2033 $ - $ 9,050.00 9,050.00 2033 - 9,050.00 9,050.00 9,050.00 2033
2034 $ 140,000.00 | $ 9,050.00 149,050.00 2034 140,000.00 9,050.00 149,050.00 149,050.00 2034
2034 $ - $ 7,055.00 7,055.00 2034 - 7,055.00 7,055.00 7,055.00 2034
2035 $ 150,000.00 | $ 7,055.00 157,055.00 2035 150,000.00 7,055.00 157,055.00 157,055.00 2035
2035 $ - $ 4,805.00 4,805.00 2035 - 4,805.00 4,805.00 4,805.00 2035
2036 $ 150,000.00 | $ 4,805.00 154,805.00 2036 150,000.00 4,805.00 154,805.00 154,805.00 2036
2036 $ - $ 2,480.00 2,480.00 2036 - 2,480.00 2,480.00 2,480.00 2036
2037 $ 155,000.00 | $ 2,480.00 157,480.00 2037 155,000.00 2,480.00 157,480.00 157,480.00 2037
- - 2037
- - 2038
- - 2038
- - 2039
- - 2039
- - 2040
Totals 1,165,000.00 58,807.87 1,223,807.87 945,000.00 382,522.50 1,327,522.50 920,000.00 95,053.75 1,015,053.75 879,316.24 54,859.09 934,175.33 645,000.00 27,810.00 672,810.00 4,554,316.24 619,053.21 5,173,369.45 5,173,369.45 Totals

4,554,316.24  619,053.21  5,173,369.45

https://waterloowi.sharepoint.com/sites/Fileshares/data/Mike/AD Debt Service (Bonds)/111AAASummary Debt Schedules - City/2022-DEBT-NEW.xlsx

3/28/2022 10:36 AM
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City of Waterloo, Wisconsin

PRELIMINARY COST ESTIMATE

Minehaha Lane Mill and Overlay K
April 14, 2022

Full depth mill existing asphalt pavement from Minnetonka Way to Indian Hills Drive. Base course to be inspected,
undesirable locations to be undercut and replaced with aggregate base course, as directed by the Engineer. Asphalt
pavement overlay to be placed at depth of four inches, as indicated on the plans. All other disturbed areas to be
restored in kind.

Estimated Quantities

Quantity  Unit Item Unit Cost  Item Cost
4,000 SY Mill Asphalt Pavement, Full Depth $3.00 $12,000.00
300 CY Undercut and Base Course Material $32.00 $9,600.00
950 TN Hot Mix Asphalt Pavement $72.00 $68,400.00
30 LF Epoxy Pavement Markings, 12-Inch $2.00 $60.00
150 LF Epoxy Pavement Markings, 8-Inch $1.25 $187.50
1 LS Traffic Control and Access $500.00 $500.00
Total Estimated Construction Cost $90,747.50
Engineering and Contingencies (7.5%) $6,806.06
Total Estimated Project Cost $97,553.56

Page 1 of 1



City of Waterloo, Wisconsin

PRELIMINARY COST ESTIMATE
Riverside Drive Mill and Overlay K
April 14, 2022

Full depth mill existing asphalt pavement from West Dickenson Street to Crestview Drive. Base course to be inspected,
undesirable locations to be undercut and replaced with aggregate base course, as directed by the Engineer. Asphalt
pavement overlay to be placed at depth of four inches, as indicated on the plans. All other disturbed areas to be

restored in kind.

Estimated Quantities

Quantity  Unit Item Unit Cost  Item Cost
7,500 SY Mill Asphalt Pavement, Full Depth $3.00 $22,500.00
400 CY Undercut and Base Course Material $32.00 $12,800.00
1,800 TN Hot Mix Asphalt Pavement $72.00  $129,600.00
100 LF Epoxy Pavement Markings, 8-Inch $1.25 $125.00
1 LS Traffic Control and Access $1,500.00 $1,500.00
Total Estimated Construction Cost $166,525.00
Engineering and Contingencies (7.5%) $12,489.38
Total Estimated Project Cost $179,014.38

Page 1 of 1
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Preserving the past for a sucressful furure

“EHLERS

e o to He

" City of Waterloo, Wisconsin

Financing Plan Issue Sizing
Market Bank Note
GO Bonds GO Notes
2022 2022
Projects
Levy - Streets 1,141,665 1,141,665
Levy - Public Works 18,400 18,400
Water Utility 500,000 500,000
Project Needs 1,660,065 1,660,065
Issuance Expenses
Municipal Advisor 21,800 0
Bond Counsel 12,000 0
Disclosure Counsel 7,800 0
Rating 14,000 0
Paying Agent 850 0
Underwriter Fees 19,085 0
Total Funds Needed 1,735,600 1,660,065
Rate Months
Less Interest Earnings 0.16% 3 (664) (664)
Rounding 64 599
Size of Issue 1,735,000 1,660,000
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Preserving the past for a suceessful Suture

PUBLIC FINANCE

elconte to Hie )
ity of Waterloo, Wisconsin : E H L ERS

Projected Impact of Propesed ects
Existing Debt Payments Projected Debt Service
Total b
Equalized Total Debt General Obligation Bonds, 2022 Less Abatements Projected | Net Debt Debt Impactonia D.e t
Value Change | Total of Al Abatement Net Debt Service $1,735,000 Debt Service| Service Levy Service | § 200,000 of Value Service Tax
L in Value | Obligations Service Levy e Water Computer Change 4 Rate @ 3%
Projection Sources Tax Rate Projects Aid Less Levy Tax Rate Taxes Change Growth
Dated 5-15-22 Abatements

YEAR YEAR | Prin (5/1) Rate Interest Premium‘ ‘ YEAR!
2021 236,117,000 3.91% 839,622 (547,391) 292,231 1.24 2021 292,231 1.24 247.53 1.24 2021
2022 256,338,000 [ 8.56% 757,738 (423,313) 334,425 1.30 2022 334,425 1.30 260.93 1.30 2022
2023 258,901,380 1.00% 429,504 (110,553) 318,952 1.23 2023 125,000 1.95% 63,324 188,324 (63;855) 124,469 443,421 108,996 1.71 342.54 81.62 1.71 2023
2024 261,490,394 1.00% 370,723 (114,320) 256,403 0.98 2024 170,000 2.22% 39,850 209,850 (61,773) 148,077 404,480 (38,941) 1.55 309.37 (33.18) 1.52 2024
2025 264,105,298 1.00% 317,432 (117,923) 199,509 0.76 2025 195,000 2.35% 35,671 230,671 (60,630) 170,041 369,550 (34,930) 1.40 279.85 (29.51) 1.35 2025
2026 266,746,351 1.00% 309,369 (121,355) 188,014 0.70 2026 175,000 2.45% 31,236 206,236 (59,430) 146,806 334,820 (34,730) 1.26 251.04 (28.81) 1.18 2026
2027 269,413,814 1.00% 306,169 (119,655) 186,514 0.69 2027 145,000 2.50% 27,280 172,280 (58,193) 114,087 300,601 (34,219) 1.12 223.15 (27.89) 1.03 2027
2028 272,107,952 1.00% 307,732 (122,818) 184,914 0.68 2028 120,000 2.55% 23,938 143,938 (61,866) 82,072 266,986 (33,615)[ 0.98 196.24 (26.92) 0.89 2028
2029 274,829,032 1.00% 204,929 (120,815) 84,114 0.31 2029 190,000 2165%. 19,890 209,890 (60,436) 149,454 233,568 (33,418) 0.85 169.97 (26.26) 0.76 2029
2030 277,577,322 1.00% 207,755 (123,641) 84,114 0.30 2030 160,000 2.70% 15,213 175,213 (58,965) 116,248 200,362 (33,206) 0.72 144.36 (25.61) 0.63 2030
2031 280,353,095 1.00% 173,611 (126,225) 47,386 0.17 2031 165,000 2.75% 10,784 175,784 (57,466) 118,318 165,704 (34,658)[ 0.59 118.21 (26.15) 0.51 2031
2032 283,156,626 1.00% 143,365 (143,365) 0.00 2032 190,000 2.85% 5,808 195,808 (60,855) 134,953 134,953 (30,751) 0.48 95.32 (22.89) 0.40 2032
2033 285,988,193 1.00% 149,953 (149,953) 0.00 2033 100,000 3.10% 1,550 101,550 101,550 101,550 (33,403)[ 0.36 71.02 (24.30) 0.29 2033
2034 288,848,075 1.00% 156,105 (156,105) 0.00 2034 (101,550) 0.00 (71.02) 0.00 2034
2035 291,736,555 1.00% 161,860 (161,860) 0.00 2035 0.00 0.00 0.00 2035
2036 294,653,921 1.00% 157,285 (157,285) 0.00 2036 0.00 0.00 0.00 2036
2037 297,600,460 1.00% 157,480 (157,480) 0.00 2037 0.00 0.00 0.00 2037
TOTALS 5,150,631 | (2,974,055)| 2,176,576 TOTALS| 1,735,000 274,543 0| 2,009,543 (603,469) 0 1,406,075 | 3,582,651 TOTALS
NOTES Rates based on NON BQ sale 4/13/22 + 0.00
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Preserving the past for a successful futurs

¥, =Wl Lcome 10 Hie
e L : :
G City of Waterloo, Wisconsin

E:EHLERS

Allocation of General Obligation Bonds, 2022

Issue Issue 1
Purpose Levy - Streets Levy - Public Works . A"[ojects TOTAL
Amount $1,190,000 $20,000 $525,000
Dated 5/15/2022 5/15/2022 5/15/2022
Payment Date 51 5/1 5/1
Year Principal Rate Interest Total Principal Rate Interest Total |_Principal ‘ Interest Total Principal Interest Total Outstanding
2022 - - - 1,735,000
2023 75,000 1.95% 43,863 118,863 5,000 1.95% 607 5,607 45,000 1.95% 18,855 63,855 125,000 63,324 188,324 1,610,000
2024 115,000 2.22% 27,782 142,782 5,000 2.22% 296 5,296 50,000 2.22% 11,773 61,773 170,000 39,850 209,850 1,440,000
2025 140,000 2.35% 24,860 164,860 5,000 2.35% 181 5,181 50,000 2.35% 10,630 60,630 195,000 35,671 230,671 1,245,000
2026 120,000 2.45% 21,745 141,745 5,000 2.45% 61 5,061 504000 2.45% 9,430 59,430 175,000 31,236 206,236 1,070,000
2027 95,000 2.50% 19,088 114,088 50,000 2.50% 8,193 58,193 145,000 27,280 172,280 925,000
2028 65,000 2.55% 17,071 82,071 55,000 2.55% 6,866 61,866 120,000 23,938 143,938 805,000
2029 135,000 2.65% 14,454 149,454 55,000 2.65% 5,436 60,436 190,000 19,890 209,890 615,000
2030 105,000 2.70% 11,248 116,248 55,000 2.70% 3,965 58,965 160,000 15,213 175,213 455,000
2031 110,000 2.75% 8,318 118,318 55,000 2.75% 2,466 57,466 165,000 10,784 175,784 290,000
2032 130,000 2.85% 4,953 134,953 60,000 2.85% 855 60,855 190,000 5,808 195,808 100,000
2033 100,000 3.10% 1,550 101,550 100,000 1,550 101,550 -

$ 1,190,000 $ 194,929 §$ 1,384,929 $ 20,000 $ 1,145 § 21,145 $ 525,000 $ 78,469 $ 603,469 $ 1,735,000 $ 274,543 $ 2,009,543
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' City of Waterloo, Wisconsin

. .

Projected Impact of Proposed Projects
Existing Debt Payments cted Debt Projected Debt Service $650,000 Project
Total
Debt
Equalized Total Debt General Obligation Notes, 2022 Less Abatements Projected Net Debt Debt Impact ona .
Value Change | Total of All Abatement Net Debt Service $1,660,000 Debt Service| Service Levy Service f Val Service Tax
L. in Value| Obligations Service Levy e Water Computer Change $ 200,000 _of Value Rate @ 3%
Projection Sources Tax Rate Project Aid Less Levy Tax Rate T ch G th
Dated 5-15-22 rojects i Abatements axes ange row
YEAR YEAR | Prin (5/1) Rate Interest Totall [ YEAR
2021 236,117,000 3.91% 839,622 (547,391) 292,231 1.24 2021 292,231 1.24 247.53 1.24 2021
2022 256,338,000 8.56% 757,738 (423,313) 334,425 1.30 2022 334,425 1.30 260.93 1.30 2022
2023 258,901,380 1.00% 429,504 (110,553) 318,952 1.23 2023 90,000 3.25% 96,918 186,918 (58,174) 128,744 447,696 113,271 1.73 345.84 84.92 1.73 2023
2024 261,490,394 1.00% 370,723 (114,320) 256,403 0.98 2024 155,000 3.25% 61,889 216,889 (59,381) 157,508 413,911 (33,785)| 1.58 316.58 (29.26) 1.55 2024
2025 264,105,298 1.00% 317,432 (117,923) 199,509 0.76 2025 195,000 3.25% 42,819 237,819 (57,919) 179,900 379,409 (34,502) 1.44 287.32 (29.26) 1.38 2025
2026 266,746,351 1.00% 309,369 (121,355) 188,014 0.70 2026 180,000 3.25%4. 36,725 216,725 (61,375) 155,350 343,364 (36,045)[ 1.29 257.45 (29.87) 1.21 2026
2027 269,413,814 1.00% 306,169 (119,655) 186,514 0.69 2027 150,000 3.25% 31,363 181,363 (59,750) 121,613 308,127 (35,237)( 1.14 228.74 (28.71) 1.06 2027
2028 272,107,952 1.00% 307,732 (122,818) 184,914 0.68 2028 120,000 3.25% 26,975 146,975 (58,125) 88,850 273,764 (34,363)| 1.01 201.22 (27.52) 0.91 2028
2029 274,829,032 1.00% 204,929 (120,815) 84,114 0.31 2029 200,000 3:25% 21,775 221,775 (61,419) 160,356 244,470 (29,294) o0.89 177.91 (23.31) 0.79 2029
2030 277,577,322 1.00% 207,755 (123,641) 84,114 0.30 2030, 175,000 “3.25%. 15,681 190,681 (59,631) 131,050 215,164 (29,306)| 0.78 155.03 (22.88) 0.68 2030
2031 280,353,095 1.00% 173,611 (126,225) 47,386 0.17 2031 185,000 3.25% 9,831 194,831 (57,844) 136,987 184,373 (30,791) 0.66 131.53 (23.50) 0.56 2031
2032 283,156,626 1.00% 143,365 (143,365) 0.00 2032 210,000 3.25% 3,413 213,413 (60,975) 152,438 152,438 (31,935)[ 0.54 107.67 (23.86) 0.45 2032
2033 285,988,193 1.00% 149,953 (149,953) 0.00 2033 (152,438)| 0.00 (107.67) 0.00 2033
2034 288,848,075 1.00% 156,105 (156,105) 0.00 2034 0.00 0.00 0.00 2034
2035 291,736,555 1.00% 161,860 (161,860) 0.00 2035 0.00 0.00 0.00 2035
2036 294,653,921 1.00% 157,285 (157,285) 0.00 2036 0.00 0.00 0.00 2036
2037 297,600,460 1.00% 157,480 (157,480) 0.00 2037 0.00 0.00 0.00 2037
TOTALS 5,150,631 | (2,974,055)| 2,176,576 TOTALS| 1,660,000 347,388 | 2,007,388 (594,593) 0 1,412,796 | 3,589,372 TOTALS
NOTES
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City of Waterloo, Wisconsin

- EHLERS

Allocation of General Obligation Notes, 2022

Issue Issue 7
Purpose Levy - Streets Levy - Public Works ‘ m“ts A TOTAL
Amount $1,140,000 $20,000 $500,000
Dated 5/15/2022 5/15/2022 5/15/2022
Payment Date 5/1 51 51
Year Principal Rate Interest Total Principal Rate Interest Total ‘pal ‘ Interest Total Principal Interest Total Outstanding
2022 - - - 1,660,000
2023 50,000 3.25% 72,875 122,875 5,000 3.25% 868 5,868 35,000, 3.25% 23,174 58,174 90,000 96,918 186,918 1,570,000
2024 105,000 3.25% 47,102 152,102 5,000 3.25% 406 5,406 45,000 3.25% 14,381 59,381 155,000 61,889 216,889 1,415,000
2025 145,000 3.25% 29,656 174,656 5,000 3.25% 244 5,244 45,000 3.25% 12,919 57,919 195,000 42,819 237,819 1,220,000
2026 125,000 3.25% 25,269 150,269 5,000 3.25% 81 5,081 50,000 3.25% 11,375 61,375 180,000 36,725 216,725 1,040,000
2027 100,000 3.25% 21,613 121,613 50,000 3.25% 9,750 59,750 150,000 31,363 181,363 890,000
2028 70,000 3.25% 18,850 88,850 50,000 3.25% 8,125 58,125 120,000 26,975 146,975 770,000
2029 145,000 3.25% 15,356 160,356 55,000 3.25% 6,419 61,419 200,000 21,775 221,775 570,000
2030 120,000 3.25% 11,050 131,050 55,000 3.25% 4,631 59,631 175,000 15,681 190,681 395,000
2031 130,000 3.25% 6,988 136,988 55,000 3.25% 2,844 57,844 185,000 9,831 194,831 210,000
2032 150,000 3.25% 2,438 152,438 60,000 3.25% 975 60,975 210,000 3,413 213,413 -

$ 1,140,000 $ 251,196 $ 1,391,196 $ 20,000 $1,600 $ 21,600 $ 500,000 $ 94,593 § 594,593 $ 1,660,000 $ 347,388 $ 2,007,388

Page 5




Pressrving the past for 4 successful fatuee

elcone to Hie

ity of Waterloo, Wisconsin

Debt Limit Calculation

“EHLERS

- PUBLIC FINANCE ADVISORS

Thousands

$16,000

$14,000

$12,000

$10,000

$8,000

$6,000

T——
$4.000 / — -\

$2,000

Debt Capacity - 75% Policy

\

e —

fbv

% >
\% \%
N N

o o

M Statutory Debt Limit (5% of EV) H 75% of Statutory Debt Limit

\o}
\%
N

i Principal Outstanding

Page 6




Preserving the past for a sucressful furure

“EHLERS

e o to He

" City of Waterloo, Wisconsin

- FINANCE A
Financing Plan Issue Sizing
Market Bank Note
GO Notes GO Notes
2022 2022
Projects
Levy - Streets 865,097 865,097
Levy - Public Works 18,400 18,400
Water Utility 500,000 500,000
Project Needs 1,383,497 1,383,497
Issuance Expenses
Municipal Advisor 21,300 0
Bond Counsel 11,000 0
Disclosure Counsel 7,150 0
Rating 14,000 0
Paying Agent 850 0
Underwriter Fees 14,550 0
Total Funds Needed 1,452,347 1,383,497
Rate Months
Less Interest Earnings 0.09% 3 (3112) (311)
Rounding 2,964 1,814
Size of Issue 1,455,000 1,385,000
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Preserving the past for a successful furure

Blelcony to the : E H L E R
 City of Waterloo, Wisconsin e
. A
Projected Impact of Proposed Projects
Existing Debt Payments fted Debt Projected Debt Service $650,000 Project
Total
Equalized Total Debt General Obligation Notes, 2022 EdPbatements Projected | Net Debt Debt lmpectoni D.Ebt
Value Change | Total of Al Abatement Net Debt Service $1,385,000 Debt Service| Service Levy Service | § 200,000 of Value Service Tax
.. in Value| Obligations Service Levy e Water Computer Change 2 Rate @ 3%
Projection Sources Tax Rate Projects Aid Less Levy Tax Rate Taxes Change Growth
Dated 5-15-22 Abatements

YEAR YEAR | Prin(5/1) Rate  Interest Totall b YEAR
2021 236,117,000 | 3.91% 839,622 (547,391) 292,231 1.24 2021 292,231 1.24 247.53 1.24 2021
2022 256,338,000 | 8.56% 757,738 (423,313) 334,425 1.30 2022 334,425 1.30 260.93 1.30 2022
2023 258,901,380 1.00% 429,504 (110,553) 318,952 1.23 2023 90,000 2.22% 54,035 144,035 (60,719) 83,316 402,268 67,843 | 155 310.75 49.82 1.55 2023
2024 261,490,394 1.00% 370,723 (114,320) 256,403 0.98 2024 145,000 2.22% 34,059 179,059 (59,546) 119,513 375,916 | (26,352)| 1.44 287.52 (23.23) 141 2024
2025 264,105,298 1.00% 317,432 (117,923) 199,509 0.76 2025 160,000 2.22% 23,754 183,754 (58,436) 125,318 324,827 | (51,089) 1.23 245.98 (41.54) 1.18 2025
2026 266,746,351 1.00% 309,369 (121,355) 188,014 0.70 2026 145,000 2.22%aq, 20,369 165,369 (57,326) 108,043 296,057 | (28,770)| 1.11 221.98 (24.01) 1.05 2026
2027 269,413,814 1.00% 306,169 (119,655) 186,514 0.69 2027 135,000 2.22% 17,261 152,261 (56,216) 96,045 282,559  (13,498) 1.05 209.76 (12.22) 0.97 2027
2028 272,107,952 1.00% 307,732 (122,818) 184,914 0.68 2028 120,000 2.22% 14,430 134,430 (55,106) 79,324 264,238 | (18,321)| 0.97 194.22 (15.54) 0.88 2028
2029 274,829,032 1.00% 204,929 (120,815) 84,114 0.31 2029 180,000 2.22% 11,100 191,100 (53,996) 137,104 221,218 | (43,020) 0.80 160.99 (33.23) 0.72 2029
2030 277,577,322 1.00% 207,755 (123,641) 84,114 0.30 2030 145,000 2.22% 7,493 152,493 (52,886) 99,607 183,721 | (37,497) 0.66 132.37 (28.61) 0.58 2030
2031 280,353,095 1.00% 173,611 (126,225) 47,386 0.17 2031 125,000 2.22% 4,496 129,496 (51,776) 77,720 125,106 | (58,615)| 0.45 89.25 (43.13) 0.38 2031
2032 283,156,626 1.00% 143,365 (143,365) 0.00 2032 140,000 2.22% 1,554 141,554 (55,611) 85,943 85,943 | (39,163)| 0.30 60.70 (28.55) 0.25 2032
2033 285,988,193 1.00% 149,953 (149,953) 0.00 2033 (85,943) 0.00 (60.70) 0.00 2033
2034 288,848,075 1.00% 156,105 (156,105) 0.00 2034 0.00 0.00 0.00 2034
2035 291,736,555 1.00% 161,860 (161,860) 0.00 2035 0.00 0.00 0.00 2035
2036 294,653,921 1.00% 157,285 (157,285) 0.00 2036 0.00 0.00 0.00 2036
2037 297,600,460 1.00% 157,480 (157,480) 0.00 2037 0.00 0.00 0.00 2037
TOTALS 5,150,631 | (2,974,055)| 2,176,576 TOTALS| 1,385,000 188,549 | 1,573,549 (561,618) 0 1,011,933 | 3,188,509 TOTALS
NOTES
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Allocation of General Obligation Notes, 2022

Purpose Levy - Streets Levy - Public Works [ _.Water Projects TOTAL
Amount $865,000 $20,000 $500,000
Dated 5/15/2022 5/15/2022 5/15/2022
Payment Date 5/1 51 511
Year Principal Rate Interest Total Principal Rate Interest Total | Principal ‘ Interest Total Principal Interest Total Outstanding
2022 - - - 1,385,000
2023 40,000 2.22% 37,723 77,723 5,000 2.22% 593 5,593 454000 . 2.22% 15,719 60,719 90,000 54,035 144,035 1,295,000
2024 90,000 2.22% 24,235 114,235 5000 2.22% 278 5,278 50,000 2:22% 9,546 59,546 145,000 34,059 179,059 1,150,000
2025 105,000 2.22% 15,152 120,152 5,000 2.22% 167 5467 50,000 2.22% 8,436 58,436 160,000 23,754 183,754 990,000
2026 90,000 2.22% 12,987 102,987 5,000 2.22% 56 5,056 950,000 2.22% 7,326 57,326 145,000 20,369 165,369 845,000
2027 85,000 2.22% 11,045 96,045 50,000 2.22% 6,216 56,216 135,000 17,261 152,261 710,000
2028 70,000 2.22% 9,324 79,324 50,000 2.22% 5,106 55,106 120,000 14,430 134,430 590,000
2029 130,000 2.22% 7,104 137,104 50,000 2.22% 3,996 53,996 180,000 11,100 191,100 410,000
2030 95,000 2.22% 4,607 99,607 50,000 2.22% 2,886 52,886 145,000 7,493 152,493 265,000
2031 75,000 2.22% 2,720 77,720 50,000 2.22% 1,776 51,776 125,000 4,496 129,496 140,000
2032 85,000 2.22% 944 85,944 55,000 2.22% 611 55,611 140,000 1,554 141,554 -

$ 865,000 $ 125,839 $ 990,839 $ 20,000 $ 1,093 '$ 21,093 $ 500,000 $ 61,617 $ 561,617 $ 1,385,000 $ 188,549 $ 1,573,549
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City of Waterloo Finance, Insurance & Personnel Committee -- Annual Calendar
revised: 3/27/2021 -- by Committee Chair

[0 Meeting night: 3™ Thursday of month at 6:00 pm
[0 Monthly recurring: review of disbursements, payroll and treasurer’s reports

JANUARY
[ Review of Department Heads as needed

FEBRUARY
[ Review of potential closure of Tax Incremental District No. 4

MARCH

APRIL
[] § 53-12 Review of debt schedules & debt refunding opportunities.

MAY
[ Addressing items raised in financial audit.

JUNE

[0 Mayor’s Budget start date; build Council consensus for budget policy objectives; practice two-year budgeting.
[ Tax Incremental Finance Districts, review.

O Impact Fees, review.

JULY
[ Addressing items raised in worker compensation audit.
[ Review and recommend Current Year Budget Amendment #1 (Jan. — June)

AUGUST
[J Budget deliberation.

SEPTEMBER
[ § 53-14 Updating capital improvement plan.
[ Budget deliberation.

OCTOBER

[ Initial review of calendar year insurance renewal policies.

[ Final Committee budget recommendation to full City Council.
[ 2020 Clerk/Treasurer Evaluation, review.

NOVEMBER
O Final review of calendar year insurance renewal policies.

DECEMBER
[0 WPPA Contract multi-year contract, renewal (when applicable)
O Review and recommend Current Budget Amendment #2 (July — Dec.)
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