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City of Waterloo – Personnel Request Form (leading to approved staffing levels) 
 
Department: Clerk/Treasurer      Submitted By:  Mo Hansen 
          Date: 8/1/2018  
 

Position Title 

Category 
[Full-Time, 
Part-Time 
(0.5), Etc.] 

 

Qty. 
2019 

Qty. 
2020 

Qty. 
2021 

 
Secretary_(hourly) 2%; 2%; 2%     FT 1  $16.15  $16.47 $16.80 
 
Deputy (salary) 2%; 2%; 2%      FT 1  $54,060  $55,141 $56,244  
 
Clerk/Treasurer (salary) 2%; 2%; 2%     FT 1  $56,490  $57,620 $58,772 
 

________________________________________________________________________________ 
 
________________________________________________________________________________ 
 

Description……………… 

 

Accounting, payroll, elections, permits and licenses, meeting agendas & minutes, coordinating with all contract service 

providers, website, economic development. 

 

Deputy is lead on accounting. Secretary is primary lead on payroll.  50% of Clerk/Treasurer’s salary devoted to economic 

development and paid from tax incremental financing dollars.   

 

In 2018 the Department started working 4 ten hour shifts weekly with no reduction in open office hours. 

 
 

 

Justification……………… 

 

Absent consolidation of positions across Departments, three position required for 40/week office hour coverage. 

 
 
 


